AJIMAHUCTPAIIUA
MYHULUIIAJTBHOI'O OBPA3OBAHUA
CTAPOATJIAIIICKOE CEJIbCKOE INIOCEJIEHUE
CTAPOKYJATKHHCKOI'O PAMOHA
YJIbBSHOBCKOH OBJIACTH

NMOCTAHOBJJEHMUME

13.09.2024r. c. Crapbiii ATiam Ne 19

O Konekce npoeccOHAIbHON 3THKH PA0OTHHKOB
AJIMUHHCTPAIMHA MYHHIUNIAJBHOr0 00pa3oBaHusi
CrapoaTJialickoe cejibckoe nocesenue CTapoKyJaTKHHCKOrO
paiiona YJbsIHOBCKOMH 00/1aCTH

PykoBOACTBYsICh + KOIEKCOM  IPO(ECCHOHANBHOW  OTUKM  pPabOTHHKOB
ITpaBuTenbcTBA YJIBSHOBCKOM 00JIACTH M BO3IJIABJIACMBIX MM HCMOJHHUTEBHBIX
OpraHOB YJIBSHOBCKOW 00ONacTd, yTBEpKIEHHOro pacnopsbkenuem I'yGeprartopa
VIIBSHOBCKOM 06sacT oT 26.12.2022 Ne 1317-p «O Kozgexce mpodeccroHaNnbHOMI
5THKH PaboTHHKOB IIpaBUTENbCTBA YIIBSHOBCKOM OOJNACTH M BO3IJIABISEMBIX KM
UCIIOJNHUTENLHBIX ~ OpraHoB — YIBSHOBCKOM — 00jacTu», B LEISIX  Pa3sBUTHUSA
POhECcCHOHANBHOM KyJIBTYPBl B AIMHHHCTDAIIMH MYyHHIMIIAILHOTO O0pa3soBaHusl
Crapoartnamnickoe cenbckoe mnoceneHue CTapoKyJaTKMHCKOTO paoHa YIIbSHOBCKOH
obnmactd (manee - AIMHHHCTpAIWs), yCTAHOBJIEHHS E€IUMHBIX LEHHOCTCH, MHCCHUH,
IPHHIIATIOB U MIPAaBUJ MPOMECCHOHAILHON STHKH:

1. O6paszosars COBET MO BONPOCaM MPO(GECCHOHANBHOM JTUKH PabOTHHUKOB
AJIMUHUCTpALUH.

2. YTBepauTh npmmaraembiii Kogexe mpodeccHOHaNbHOM STUKK PabOTHHUKOB
AJIMUAHUCTpALHH. " . .

3. JIOIDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 KaJpOBYyI0 paboTy U pabory I
pOo(QUIAKTHKE KOPPYIIIMOHHBIX ¥ HHBIX IPAaBOHAPYILECHUH B AIMUHUCTPALUH
MYHHIIUITAIEHOTO 00pa3oBaHus CTapoatTiamickoe CENbCKOe MOCeTeHNe .
CTapOKyJIaTKUHCKOTO paifioHa YIIbIHOBCKOM 00J1aCTH 00€CTIEYUTh 03HAKOMIICHHE
pabOTHUKOB A IMUHHUCTPALIMH 10 POCIIHCE.

4. PaGoTHUKAM AIMUHHCTPAIMK IPUHSITH BCE HEOOXOIUMBIE MEDBI JIJIsI
cobmonenus monoxkeHui Komekca TMpoGECCHOHANbHOM OJTHKM  PabOTHHMKOB
AIMAHHCTpAIIHH.

B Hacrosimee pacrnopsbkeHHe BCTYIAaeT B CHIIy Ha CIEAYIOLIWM JCHb IOCIe

IHsI €ro 0O(QUIMATHHOTO OITy OITMKOBAaHUS.

~ "W.o.I'maBsl AIMHHKECTPALUH WW/ A.P.JOcymnosa




YTBEP>X[EH
MOCTAaHOBJIEHNEM
AoMUHNUCTpPaLnn
MYHUUMNANbHOIO

obpa3oBaHmMA Crapoaralickoe
ceNnbCKoe rnoceneHune

CTapoKyNaTKUHCKOro panoHa
YnbsaHOBCKOW 06nacTun

oT 13 ceHTA6pa 2024 N._19

KOLEKC
npodecCcMoHasIbHON 3TUKU PAaOOTHUKOB AOMUHUCTPALLMUMN
MYHMLMNANbLHOro oopasoBaHusa Crapoarianickoe CeJZibCKOe
nocesieHne CTapoKyJIaTKMHCKOro pavoHa Y JibAHOBCKOM
obnactm

1. Obwme nono>xeHus

1.1. Kopgekc npodeccrnoHasibHOW 3TUKN paboTHNKOB
AOMUHUCTPaAUMM MyHUUMNanbHOro obpasosaHmsa CTtapoaTalickoe
cenbckoe noceneHne CTapoOKyNaTKUHCKOro panoHa YNbSAHOBCKOW
obnactn (panee - AgMUHUCTpauusa) npeactasndeT cobowm ceon
LLEHHOCTEN WU MUCCMM AQMUHUCTPaUUK, MPUHLWUMOB N MpPaBUII
npodeccrnoHasibHOW 3TUKU paboTHMKOB AOMUHUCTpPaUnK,
KOTOPbIMMA OHW [OOJIKHbl PYKOBOACTBOBATbLCA MPU  UCMOJSIHEHUN
OOMKHOCTHbLIX (cny>xebHbix) obs3aHHOCTEN M BO BHecnyXxebHoun
nesaTenNbHOCTN.

Hactoawmn Kopekc Hanpas/sieH Ha MOBbILUEHNE UMUOXA
AOMUHUCTpaunKn, gobpocoBecTHoe N SPPEKTUBHOE WUCMOJIHEHUE
OOJIXXHOCTHbIX (cny>xebHbix) obsa3aHHOCTEN paboTHUKamMN
AOMNHNCTPaLUN, dhopmMmumpoBaHme y HNX YyCTONYNBOIrO
AHTUKOPPYMNUMNOHHOIO NoBeaeHUs.

1.2. Mopg paboTHMKaMn  AgMUHUCTpPaLUN ans Lenen
HacToALLEero Kooekca MOHMMAKTCA  nua, 3aMeulatoume
OO/KHOCTU MYHUUMNANbHON CNyXX0Obl AgMUHUCTpauun (pnanee -
MYHUUMNANbHbIE Chy>Xalwne), N OO0JIKHOCTWN, He gBastolmecs
OO/HKHOCTAMU MYHNUMNANBHON CNY)X6bl AQMUHNCTPaLNN.

1.3. Peannsauyns HacTosLWwero Kopoekca OCHOBaHa Ha
nobpoBOSILHOM MPUHATUM N OCO3HAHHOM cobnaeHun ero
NOsI0XKEeHN paboTHMKaMN.

1.4. Hactoawmnm Kopekc pa3paboTaH B COOTBETCTBUM C
KoHCcTuTyumen Poccumnckon depepaunun, denepasibHbIM 3aKOHOM
oT 25.12.2008 Ne 273-®3 «O npoTUBOOENCTBUM KOPPYNLMN>,
depnepasibHbIM 3aKOHOM or 02.03.2007 Ne¢ 25-®3 «O
MyHuUuunansHom cnyxxbe B Poccunckon depepaunn» (nanee -
depepanbHbil 3aKOH «O MyHMUMNanbHOWU cnyxbe») M YkKasom
Mpe3npeHTa Poccunckon dPepepaunn ot 12.08.2002 Ne 885 «0O6



yTBEPXOAEHUN  0BWMX NpUHUMNOB  chyebHoro noeegeHUs
FOCYOapPCTBEHHbIX CAy>XalWwux», pacnops>xeHnem [ybepHaTopa
YnbsaHoBckon obnactum ot 13.12.2022 Ne 1275-p «O popMmpoBaHUU
N pas3BuUTUM npodeccnoHanbHON KynbTypbl B [lpaBuTenscTBe
YnbsaHoBCcko o6nacTtn, BO3rnaBAsSEMbIX WM  WUCMOJHUTENbHbIX
opraHax YnbsaHoBCKOM o6nactm u” NoABeAOMCTBEHHbLIX UM
opraHmsaumsax», a Takxe C Yy4éToM obuieyesnoBevyeckmx
HPaBCTBEHHO-3TNYECKNUX NPUHLNMOB.

1.5. pa>kgaHuH Poccunckon depepaumnu (nanee -
rpakgaHnH), NOCTynawwWnum Ha MyHUUMNaNbHYO CnyXby (paboTy)
B AOMUHMNCTpauuto, obs3aH
O3HAaKOMUTbLCA C nonoxxeHnamm Kogekca u cobnwpgaTtb UX B
npouecce cBoen npodeccnoHanbHOM cnyxebHonm (TpyooBon)
OEeATEeNIbHOCTMN.

2. EAvHan Moaeb LeHHoCTeun 7 MUCCUMU
AOoMUHUCTpaUUm

PaboTHMKamM AQMUHUCTPaAUMM MPUN OCYLLECTBJEHUN CBOEN
npod)eccruoHasnbHON  Cy>KebHoW (Tpyooson)  OeATenbHOCTU
HeobXxoOAMMO PYKOBOACTBOBATbCA wuageamMm n  ybexgeHuamn,
OTpa)XéHHbIMM B EavHOM Mopoennm UEeHHOCTEWM WU MUCCUU
AOMUHUCTpauMK, npodeccruoHasbHbIX W JIMHHOCTHbIX Ka4decTB
(koMneTeHUnn), KOTOopbIMM HeobxoOMMO pPYKOBOACTBOBATbLCHA
paboTHNKaM AQMUHUCTPaUNK npw NCMOJIHEHNN CBOUX
OO/MKHOCTHbLIX 00A3aHHOCTEN, COornacHO npuaoXeHuir 1 K
HacToduweMy Kooekcy.

3. MpuHuMnbl npodeccuoHasIbHOroO B3auMOAOEUCTBUSA
paboTHUKOB
AOMUHUCTpPaUUM

3.1. PaboTHMKamM AgMUHUCTPaUUN MPU  B3aUMOLENCTBUN C
rpaxgaHamm, obwecTBOM W OpraHMsaunaMm pekoMeHayeTCs
cobnogaTh cregywowme ctTaHaapTbl B3auMo4encTBuUS:

1) C uenblo MNposSABNEHUA  yBaXeHUa K  cobecegHUKy
(rpa>koaHuHy, npencTaBuTeNto opraHusauunn) paboTHUKY
AOMUHUCTPaAUUM HeobxoaMMOo YTOYHATb: «Kak 8 Mory K Bam
obpallaTbCca?»;

2) NPOSABAATb BEXJ/INBOCTb U A0OpoXKenaTebHOCTb;

3) NOYTUTENIbHO OTHOCUTbCA K JI04AM CTapllero BO3pacTa,
MeHCMoHepaM N MHBaINAAM;

4) NPosABNATb YBa)XeHWe K HpPaBCTBEHHbIM o06bl4asM U
Tpagnyumam HaponoB Poccuimnckom depepauunu;

5) NPOSABAATbL 3aUMHTEPEeCOBAaHHOCTb K BOMPOCY rpa><AaHWHa,
npencrasuTens opraHusaumm 7 HecTun nepcoHasibHYyto
OTBETCTBEHHOCTb 3a pe3y/ibTarT;



6) He nepebuBaTb rpakAaHunHa, NpPeacTaBUTENs OpraHM3aumu
B npouecce pa3rosopa;

7) n3naraTb CBOW MbICAN YETKO U B ybeautenbHon cdopme, He
nonyckasa ockopbneHmnm nnm rpyboctn B obLieHmnu;

8) n3beratb KOHMIMKTHBLIX CUTYyaUWUA, CNOCOBHbLIX HaHeCTw
ywiepb penyTayum nnm astTopntety AOMUHNCTPALNN;

9) cobnopaTb YCTaHOBJIEHHbIE npasuna Ny6nYHbIX
BbICTYMJIEHU N NMpenoCcTaBNeHNs cnyxebHon nHhopmauunu.

3.2. PaboTHMKaM AgMMHUCTpPaLUN NpPN B3aUMOLENCTBUN Pyl C
aopyrom Heobxoammo:

1) NPOSBAATb YBa)KeHue, UCK4Yasa obpaleHns Ha «Tbl» 6e3
B3aMMHOI0 COrslacus;

2) cobnogaTtb cybopanHauuio;

3) CaMOCTOATE/IbHO  OCYLWEeCTBAATb  CBOM  OOJIKHOCTHbIE
0083aHHOCTKN, WCKJOYaa nepeknagbiBaHne ceBoen paboTbl Ha
Kosner;

4) NpPoABNATb CAEP>XXAHHOCTb U CTPECCOYCTOMYNBOCTb;

5) He gonyckaTb 00CyXAeHUA ANYHbLIX N NPOdPECCUOHASIbHbIX
KavyecTB pabOTHMKOB B KOJIJIEKTUBE;

6)He [onyckaTb MybsiMYHbIE BbICKAa3blBaHUSA, CYyXOEHUS W
OLLlEHKN, B TOM 4ucie B cCpeacTtBax MaccoBom MHGoOpMaLuu, B
OTHOLUEHUN OEeATeNbHOCTU AOAMUHNCTPALINN, €€ PYKOBOANTENS;

7) OKa3blBaTb cooencTeune B dopmMupoBaHumn
B3aMMOMOHMUMaHNS, B3amMmonomowmnm u [obpoxenatesnbHOCTU B
KOJNleKTuBe.

3.3. ADMUHNCTPaUMNS Npu B3auMOOenCcTBMMN C paboTHUKaMU:

1) CTpOUT CBOW OTHOWeEHMNSA C paboTHMKaAMKU Ha nNpuHUMUMax
OONrOCPOYHOro COTPYAHNYECTBa, B3aMMOYBa)KeHUH,
B3aMMOMOHUMAHNA N CTabunbHOCTW;

2) noowpseT npodheccnoHasbHoOe U JINYHOCTHOE pa3BUTUE
paboTHMKOB, CO30aé€T Ana 3TOro  ycCJoBUS, MNO3BOJSAOWME
paboTHMKaM peann3oBaTb CBOM CMNOCOBHOCTU, NMETb MEepPCrneKTUBy
OOJIXHOCTHOIO poCTa B nopsake, npegycMoTPEHHOM
3aKOHOAATEeIbCTBOM,;

3) onobpseT akTUBHOe y4dacTue paboTHWMKOB, HanpaBJIeHHOEe
Ha nwboe ynydyuweHme onepayuin M NPOLLECCOB, MPOTEKaOWMX B
AOMNHUCTpaLUN, ons MOBbILLEHUS 3 (PEeKTNBHOCTN nx
nesaTenbHOCTY;

4) NpUHMUMaeT Mepbl N0 OXpaHe 300poBbss pPabOTHUKOB
nocpeacTBOM nponaraHabl 340p0BOro obpasa >XU3HU, BOBJIEYEHUS
B 3aHATUA CNOPTOM,

3.4. B uenax nonoxXurtenbHOro BocnpuatTnsa obliecTtBom
neatenbHOCTN paboTHUKOB AOMUHUCTPaAUMKM U (HOPMUPOBAHUS
JINYHOW penyTauum paboTHUKaM npu oCcyulecTB/EHUN
npoceccrnoHanbHoM (cny>xkebHon) pesTenbHOCTUM Heobxoaumo
PYKOBOACTBOBATbLCA TMMpaBuiaMn MNoBedeHUs BO BHecnyxebHoe
(pabo4yee) BpemMsA, B OHJIANH CepBUCaxXx B WHPOPMaALNOHHO-



TeleKOMMYHUKaLUMOHHOW ceTn «WHTepHeT», B TOM 4ucrie B
COUManbHbIX CeTHAX, YCTAHOBJIEHHbIMW MNpUJoKeHneMm 2 K
HacToduweMy Kooekcy.

3.5. B ALoMUHUCTpaLnn NCKJTI0YEHbI nobble dopMbil
nposaABNeHNa ONCKPUMMNHALUMK B 3aBUCMMOCTM OT MoJia, pachkl, LUBeTa
KOXXWU, HaLWOHaNbHOCTH, A3blKa, MPONCXOXKOEeHUS,
NMMYLLEeCTBEHHOro, CEeMeNHOro, COouManbHOro n OOJIXXKHOCTHOrO
MOJNIOXKEeHWUA, BO3pacTa, MeCTa XXUTesIbCTBa, OTHOLLEHNA K penurum,
ybexxaeHun, npuHagnexHoCcTU WUANM  HernpuHagNeXHoCTn K
obuwiecTBeHHLIM 06begUHEHUAM WUIN  KaKUM-TMbO couunasbHbIM
rpynnam.

3.6. PaboTHMKaMm  AOMUHUCTPaUUN  NpU  OCYLLECTBJIEHUNN
B3aMMOOEeNCTBNA NocpencTBoOM TesiePOHHOW CBSA3WN C rpakgaHamu,
opraHmsaumamMm 1 gpyrumm  paboTHUKaMm  AQMUHUCTPaALUN
Heob6xoaMMOo npuaep>XxmBaTbCH eNHOW 3TUKU BeLeHUs
TeneoHHbIX pPa3roBOpoB, W3JIOXKEHHON B CTaHOapTe BeOeHus
TenedOHHbIX pPa3roBOpPOB, YCTAHOBJIEHHLIMU MpPUIOXeHneMm 3 K
HacTodweMmy Koaekcy.

4. OCHOBHble nNpPUHUUNBbI NPOPEeCcCUMOHANILHOU OSTUKHU
paboOTHUKOB
AOMUHUCTpaUUM

OCHOBHbIMU NPUHUMUMAMN MPORECCUOHANIBHOW 3TUKMN,
KOTOPbIMU O0JIKHbI PYKOBOACTBOBATLCA PAabOTHUKN
AOMNHNCTPaUNN, ABAAIOTCA:

1) 3aKOHHOCTb - HeyKoCcHuUTenbHoe cobngeHmne npu
NCMNONHEHUN OO0KHOCTHbLIX 00683aHHOCTen TpeboBaHUI
3aKoHOoOdaTesIbCTBa Poccnmckon
depepaunm 1 3aKoHodaTeNbCTBa  YNbsSAHOBCKOW  obnacTwy,
MYHUUMNAAbHbIX, HOPMaTUBHbIX NMPAaBOBbIX aKTOB;

2) npodpeccnoHanmsm - rnybokoe osrnageHme npodeccmen,
CBOEBpeMeHHOe U KadeCTBeHHOe BbIMOJIHeHNEe MOCTaBJIEHHbIX
3aja4y, nMNOCTOAHHOE COBEepLUeHCTBOBaHME TMpodecCuoHasbHbIX
3HAHUN N YMEHWIA;

3) YeCTHOCTb - nsberaHme  JIXKW,  yTauBaHUS nnm
OBYCMbIC/IEHHOCTU WHQOpPMaLUX MPY UCMOJIHEHUUN OO0JIKHOCTHbIX
obsA3aHHOCTEN;

4) Cny)XeHune rocygapcTtBy U obuwecTBEeHHbIM WHTepecaM -
MOHMMaHWe TOoro,
4YTO NpU3HaHue, cobngeHne n 3awnTa npaB n ceoboa Yenoseka n
rpaxgaHmMHa onpenensatoT OCHOBHOWM CMbIC/T WU coAep>XaHue
OeATeNIbHOCTM OpraHoB BsacTu U paboTHUKOB;

5) YyBa)KeHUe JINYHOCTU - YBa)KeHue 4ecTun M [OCTOMHCTBA
4yesloBeKa, ero 4esioBon penyTauuu;

6) HeMOoAKYMHOCTb - MPOTUBOCTOAHNE MPOABJ/IEHNIO
KOppynuum BO BCEX €€ BMAax, a TakxKe 0ba3aTesIbHOCTb MPUHATUSA



Mep Mo HeaonyLweHUI BO3HWKHOBEHWUS KOPPYMLUWUOHHO OMacHOW

cuTyauuu;

7) NMPEEMCTBEHHOCTb - YBa)KeHWEe K Tpyay W OnbITy CTapLunx
NOKONEHUA, 3pheKkTUBHOE NCMNONIb30BaHMe NHCTUTYTA
HAaCTaBHUYECTBa;

8) B3aMMHOE yBa)keHune - KOMaHAHbIN ayXx B paboTe, nosepue,
nobpo>xenatenbHOCTb M COTPYAHWYECTBO B rMpoLLecce pelieHus
MOCTaBJIEHHbIX 3a4ay;

9) MHUUMATUBHOCTb - QAKTUBHOCTb W CaMOCTOATE/NIbHOCTb
paboTHMKOB B  OMNTUMWU3ALUN NCMNOJIHEHNSA  JOJIXXHOCTHbIX
obsizaHHOCTEWN;

10) OTKPbITOCTb K AWanory - OTKPbITbIN N 4YeCTHbIn obmeH
nHdopMaLUmnen, roTOBHOCTb COBMECTHO BblipaboTaTb ONMTUMasibHOE

pelleHue;

11) NOANBHOCTb - BEPHOCTb, NPUBEPXXEHHOCTb
3aKOHOL4ATesIbCTBY Poccunimnckon depnepauunn, YIbSAHOBCKOMN
obnactn, HOPMATUBHLIM MPABOBbLIM aKTaM OPraHOB MeCTHOro
camoynpasieHus, B KOTOPbIX OCyLLecTBAAT CBOIO

npoeccrnoHanbHyl0 CnyXebHyio (TpyaoByl) nOeAaTenbHOCTb, W
MPUHATbLIM NpaBuiaM U HOpMaM NOBEAEHUSA B HUX;

12) naTpuoTnsm - nobosb K PoauHe, npefaHHOCTb CBOEMY
OTeyecTBY M CBOEMY Hapoady, CTpemjieHne CBOUMMWU AOEeNCTBUAMU
CNYXXUTb €My, YKpPennaTb, pa3BmBaTb U 3awmuwatb OTe4yecTBo.

5. OCHOBHble npaBusila npodecCMoOHaNILHOU 3STUKM
paboTHuKOB
ADMUHUCTpPaALUM

5.1. B uenax peanmsauymm oCHoBOMoOJAraloWmx mMpuUHUUMOB
npodeCccnoHasibHOW 3TUKA:

5.1.1. Bcem paboTHuKam cnepyeT:

1) NICNONHATL  AO0JIKHOCTHble 06s3aHHOCTM B npegenax
MNOMIHOMOYUN AOMUHUCTPaUUK 6e3 NOMUTUYECKUX NPeanoYTEeEHNN 1~
AHra>XXUPOBAHHOCTM, nobpocoBecTHO n Ha BbICOKOM
npoceccrnoHanbHOM ypoBHe B uensax obecneyeHnsa adpdpekTrueHOM
paboTbl AOMUHUCTpPaLUN;

2) NPUN NCNOJIHEHUWU O0J/IXKHOCTHbLIX 00A3aHHOCTEN, a TakXe BO
BHecny>xebHoe (BHepabouyee) BpemMs PYKOBOACTBOBaTbCH
HPaBCTBEHHbIMW ~ HOPMaMKu,  OCHOBaHHbIMM  Ha  MOCTynaTax
rymaHusma, coumasbHOW CrnpaBensIMBOCTM M NpaBax 4YesioBeKa u
rpa>kgaHuHa;

1)  3HaATb UCTUHHOE NOJIOXKEeHMe OeJsl Ha BBEPEHHOM y4acTKe
paboTbl, BOCNpUHMUMATbL M pewaTb nNpobnembl NOOEN KaK CBOWU
COBCTBEHHbIE;

2) npuaoepXmBaTbCs  OeN0oBOro CTWUAS  MNoBeAeHus,
OCHOBAHHOro0 Ha CaMoOOUCUMMJIMHE W  BblpaXkalowerocs B
npodeccrnoHasibHOWN KOMMETEeHTHOCTH, obg3aTenbHOCTH,

aKKYPaTHOCTU, TOYHOCTWN, BHUMATENbHOCTU, YMEHUN LIEHUTb CBOE
N 4y>KOe BpeMms;



3) BecTu cebs C 4YyBCTBOM CODOCTBEHHOro [OOCTOWHCTBA,
nobpoxxenaTtenbHO n OTKPbITO, BHMMATEJIbHO n
npeaynpeanTensHo, Bbl3blBas yBa)KeHune noaen K
NCNOJSIHNTENbHbLIM OpraHamM;

4) NposBAATbL TEPNUMOCTb W YyBaXXeHme K obbidasM n
Tpagnumam  HapopoB  Poccunmckon  depepauunu, Yy4UTbIBaTb
KYNbTYpPHble W WHble O0COBEHHOCTM pPa3/INYHbIX STHUYECKUX,
couunanbHbIX rpynn n KOHpeccun, cnocobcTBOBaThb
Me>XHaLUMNOHaNIbHOMY N MEeXKOH(EeCCNOHaIbHOMY COrrJlacuio;

5) cobnoaaTtb HENTPAsbHOCTb, UCKJOYAIOLWYO BO3MOXXHOCTb
BIMAHUA Ha CNyXebHyo (TpyaoByl) OesATeNbHOCTb peLlleHunin
NOINTUYECKUX NAPTUIN, NHBIX 0OLLECTBEHHbLIX 06begNHEHWIA;

6) MOCTOAHHO KOHTPOJINPOBATb CBOE rnoBefdeHue, .4yBCTBa U
SMOUNN, HEe TMO03BOAASA JIMYHBIM CUMMATUSAM WM aHTUNATUAM,
Henpua3HW, HegobpoMy HACTPOEHUD WAN APY>XXECKUM YyBCTBaM
B/INATb Ha UCMOJIHEHUE OO0JIXXHOCTHbIX 06s3aHHOCTEN;

7) YBaXXUTENbHO OTHOCUTbLCA K neaTenbHOCTH
npencrtasuTenen CpeacTB MacCcoBOM NHopMaLnmn no
nHpopMmupoBaHnto obuwectea o paboTe oOpraHoB MECTHOrO
caMoyrpasJ/ieHUA, a Tak)XXe OKa3blBaTb COOLENCTBME B MNOJIyHEHUN
NOCTOBEPHON NHGOpMaLNK;

8) B peyn npuaep>kmBaTbCA rPaMOTHOCTW, OCHOBAHHOM Ha
NCNOJIb30BaHNUN OOWENPUHATBLIX NPaBUJT PYCCKOro IMTEPATYPHOro
A3bIKa, He  OonyckaTb  CKBEPHOCJ/I0BUA n Bblpa)KeHUN,
nogyYyepkmMBawWMX HeraTUBHOE, nMpe3puTesibHOe OTHOLWEeHne K
NoasMm;

9) unHdopMMpoBaTb HEMNOCPEACTBEHHOro pykKoBoAUTENA O
MPUYNHaAX CBOEro OTCYTCTBUS,

10) 6epeXXHO OTHOCUTBLCA K CNyXebHOoMy yOOCTOBEPEHUIO U
OCO3HaBaTb, Y4TO ero yTpaTa BAEYET OTBETCTBEHHOCTb,
YCTaHOBJIEHHYIO 3aKOHO4ATEIbCTBOM;

11)6epeyb MyHMUMNANILHOE UWMYWECTBO, B TOM 4ucne
npenocTaB/sIeHHOE AJ19 UCNOJIHEHUSA LOJIKHOCTHLIX 0653aHHOCTEN;

12) B obuweHnn ¢ noabmMu obpalaTtbCad K HAM Ha «Bbl», Nno
MMEHWU N OTYECTBY (NocnenHee B C/ly4ae ero HaJim4dums);

13)NpHMMaTb  aKTUBHOE Yy4yacTue B  KOPMNOPaTMBHbIX
030pPOBUTEJIbHbIX, CMOPTUBHBLIX N KYJNIbTYPHbIX MEPONPUATUSAX;

14) npngepXxmeBatbCsd 06WWENPUHATOro [eslioBoro CTuisd B
ooexnae, KOTOpblM OTAMYalT OdUUMANBLHOCTb, COEPXXaHHOCTD,
TPAaAWUMOHHOCTb U aKKYpPaTHOCTb, cornacHo CTaHaapTy BHeLWHero
BMUAA paboTHMKOB ALMUHUCTpaUUN, yCTaHOBJIEHHOMY
npunnoxeHnem 4 K Hactosiwemy Kogekcy;

3) BCEMEPHO COAEeNCTBOBaATb (POPMMPOBAHUID MO3UTUBHOIO
obnnka AOMUHUCTPaAUMM WU BO3OEPXMBATbCSA OT MNoBeneHus,
KoTopoe Morso 6bl HaHecTu yuepb eé penyTauum n aBTopuUTeTy;

4) BO3AepXmBaTbCA B MNyb6ANYHbIX BbICTYMJEHUSAX, B TOM
yucne
B CpencTtBax MacCcoBoM UWHGopMauuu, o1 o6bo3HayeHUA B
WHOCTPaHHON BatoTe (YC/IOBHbIX OEHEXHbIX eanHNLaxX) CTOMMOCTHN
Ha Tepputopunm Poccunckonm denepaumm ToBapos, paboT, ycnyr u



NHbIX 06 bEKTOB FPaXKJaHCKUX MpaB, CyMM

coenok Mexnay pe3ngeHTamMu Poccuinckon depnepaunu,
nokasaTtesien OWOOXETOB BCeX YypoBHeEW OAOXETHON CUCTEMBbI
Poccumnckon - depepauun, pa3MepoB  FOCYOapCTBEHHbLIX U
MYHMLUMNNANbHbIX 3aMMCTBOBaHUN, rocygapCcTBEHHOr o n
MYHUUWMANbLHOrO [oJira, 3a WCKJIYeHMeM CcJlydaeB, Korga 3TO0
Heobxoanmo ans TOYHOWN nepegayu cBegeHun nnbo
npegycMoTpeHO 3akKoHodaTenbCTBOM Poccunckon depepauunn,
obbl4asmn genosoro obopoTa.

5.1.2. Bcem paboTHMKaM HMKOrga He cnepyer:

1) ponyckaTb NoBegeHne, KOTopoe ABASETCS UK MOXET ObITb
pacLeHeHO Kak NpenaTesibCTBO MO OTHOLWEHUIO K rOCY4apCTBY;

2) ponyckaTb BJAMSHUE NOAUTUYECKNX ybexxaeHunm Ha CBOW
OENCTBUSA NPUN NCMNOJHEHUN O0/HKHOCTHbLIX 06513aHHOCTEN;

3) NposaBNATb nogobocTpacTme mn npeHebpexxeHne K NOAAM
He3aBUCMMO OT WX CNyXebHOro noJsIoXKeHUss u CouManbHOro
cTaTyca;

4) NPOSABAATbL MO OTHOWEHUIO K JIoASAM BbiICOKOMeEpUe,
rpybocTb, HeyBa)KuTeslbHOe  OTHOWeHue, ockopbuTesbHble
BbICKa3blBaHNSA U YIrpoO3bl;

5) MCNoJQIb30BaTb CJly>KebHOe MnonoxeHne AONs OKa3aHuUs
B/INAHUSA Ha neAaTesIbHOCTb NCNONIHNTESIbHbIX OpraHos.,
opraHum3aunin, MyHUUUMANbHbIX CJAY>XaWnUX N OOJIKHOCTHbIX JnL,
NpyM peleHnn BOMPOCOB JIMYHOrO XapakTepa WM OKa3aHus
MNOMOLLUM NnuaM, COCTOAWUM B POACTBEHHLIX WM CBOMCTBEHHbIX
OTHOLIEHUAX;

6) UICNOMIb30BaTb  CAy)xebHoe MoJslIoXKeHne Kak crnocob
noJsly4eHna Harpag, NOYETHbIX 3BaHUN, NO4APKOB;

7) npnobpetaTb M NUCNONb30BaTb HeonpaBAaHHO Aoporue
cnyxebHble aBToOMObBWMAKN, OprTexHuky, oducHyro mebenb, B
CNy>XebHbIX  KOMaHOAMPOBKax  WCMNOAb30BaTb  HeonpasAaHHO
nooporne  roctuHuubl  (oTenun) w©  gonyckaTb  Ype3MepHble
npeacTaBUTENbCKUE pacxonbl;

8) KypuTb B 34aHUAX, 3aHMMaeMblXx AOMUHUCTpauUnen, n Ha
npunexawmx TeppuTopusax, 3a WUCKJKYEeHMEM  crneynasibHo
OTBEOEHHbLIX MEeCT ON1s KypeHus;

9) BecTu cebsas ockopbuTenbHO U arpecCMBHO B OTHOLUEHUN
apyrux paboTHUKOB HE3ABUCUMO OT UX AO0/HKHOCTHOIO NOJIOXKEHUS.

5.1.3. He nonyckaeTcs pa3rnaweHune cBeaeHnn
KOHUOEHUNANBbHOrO XapakTepa wuan cny»xXebHonm wunHdopmauum,
CTaBwen wn3BecTHoOM paboTHMKaAM MNpu  MCMOJIHEHUN  CBOUX
OOJIXKHOCTHbIX 06a3aHHOCTEN.

6. Ponb paboTHMKOB, 3aMeLlaloWUX PyKOBOAALLUE
D,O0JDKHOCTU B YKpenJieHUM NPUHLUMNOB U NPaBuJ
nosefeHus NOAUYUHEHHbIX UM UL,

6.1. PaBOTHUKYN, 3aMellalolne pykKoBoAsSLLIME OOSKHOCTH,



CBOUM JINYHBIM NpPUMEPOM OPMUPYIOT MPUHLUNBLI WU NpaBuna
noBeaeHnsa CBOUX NOAYNHEHHbIX.

6.2. NMoBepeHue paboTHMKa, 3aMellalolero pPyKoBOASALLYIO
OOJIKHOCTb, ero yMeHue yNpaBaATb NOAYNHEHHbBIMU
BO3r1laB/As€Moro nm CTPYKTYPHOIro noapasneneHuns
AOMUHUCTPaAUMK, TMpoBeAeHNe pa3bACHUTENbHOM paboTbl U
co3flaHne MOopasbHO-MCUXOSIONNYECKOro KaMMaTa B KOJUIEKTUBE,
cnocobCcTByeT pa3BUTUIO O0BEPUA N MHULMATUBbLI PabOTHUKOB, KX
COMNPUYaACTHOCTU K [OOCTUXKEHUAM BCero KoJUIeKTUBa U, Kak
cnencTeuve, NOBbILWEHUIO IPPEKTUBHOCTU U Pe3ysIbTaTUBHOCTU UX
npoeccrnoHanbHOM CNy>XebHon (TpyAoBON) AEATENbHOCTMW.

6.3. PabOTHMKY, 3amMellalowemMy pPyKOBOASALLYIO OOJIKHOCTb,
Ba)XXHO B CBOeN [esaTesIbHOCTU OCYWeCcTBASATb B3auMMOCBA3b C
NOAYNHEHHBIMUN, NMpeanofararoLLyto:

1) vHaAMBMAOyanbHbIK NOAXOA K Kaxaomy paboTHUKY,
HaxoasweMycs B MNOAYUHEHUW, C Y4YETOM ocobeHHOCTen ero
XapakTepa, KBaJnpukaumm n oTHOLLEHUA K Oeny;

2) COXpaHeHme sMOoLMOHaIbHOrro CNOKOWCTBUSA Mo
OTHOLLUEHNIO
C NOAYNHEHHbIMWU;

3) OKa3aHue MOMOLLIN MNOOYNHEHHbIM B peweHnn
MOCTaB/IEHHbIX 3a[a4, MNO3BOJNIAKOWMX €My CaMOCTOATENbHO WX
peasin3oBaThb;

4) BbnaronapHOCTb 3a XOpoLyto paboTy NOAYNUHEHHBIX;

5) MNOCTOAHHOE noaaep>xaHue 3aMHTEepPecoBaHHOCTMH
NOAYNHEHHbIX
B pe3yfibTaTaX UX AeAaTesibHOCTM;

6) BHUMaTeNbHOE obcCyXXAeHne 3aMe4vyaHun N NpPeanoXeHun
MOOYNHEHHbIX;

7) CaMOKPUTUKY, MpPU3HaHMe cBOMX OWWMOOK Mpu MNPUHATUMU
peweHnn;

8) COBMECTHbI aHanu3 pe3ysbTaTOB OEATeSIbHOCTU, B TOM
Yymcne NPpUYnH Heyaau,

9) onpepeneHue nepcnekTmne KapbepHOro pa3BUTUA
paboOTHUKOB, NX  «CUJIbHbIX» n «cnabbix» CTOPOH B
npodeccrnoHanbHon cnyxebHon (TpyaoBon) AeATENbHOCTH.

6.4. PabOTHUKY, 3amMellaloeMy PYKOBOASLLYID OOJIXKHOCTD,
HeobXxoAMMO MNOCTOSAHHO MPOBOAUTb  OLEHKY  OOCTUMHYTbIX
pe3ysibTaTOB W BHOCUTb KOPPEeKTMBbI B CBO paboTty C
NOOYNHEHHbLIMW.

7. KnaTBeHHoe oOellaHue

7.1. B uenax noBbIlLEHUA OTBETCTBEHHOCTU MYHUUUNANbHbIX
cayxawmx — AOMUHUCTPaUUmn BNepBble NPUCTYNUBLLNX K
MCMNOIHEHWUIO, CBOUX OOJIXKHOCTHbIX 00S3aHHOCTENn, NpeayCcMoTpeHo
NnpuHeceHne KNaTBeHHOro obewlaHuns.



7.2. KnarBeHHoe obelaHne MyHUUMNaNAbHbIX  CAYXallnX
AOMUHUCTPpauUnKn (Ooanee - knATBeHHoe obewaHne) NPUHOCUTCH B
TOP>XXEeCTBEHHOWN obcTaHOBKE B NPUCYTCTBUN " naBbl
AOMUHNCTpaLun.

7.3. MyHuUMNanbHblE CAy>Xalwme TMPUHOCAT KIASTBEHHOEe
obellaHMe Mo UCTeYEeHUN UCNbITaTesIbHOro Cpoka (B csiyyae ero
YCTAHOBJIEHNSA) UM MO OKOHYaHUW CPOKa HacTaBHUYeCTBa.

7.4. DaTa, BpeMa WU MeCTO ULEepPeMOHUUN TMpUHeceHus
KNATBEHHOro obelaHns ycTaHaBAMBAlOTCA pacnops>eHnem [nassbl
AOMUHNCTpaLnn.

7.5.B MecTe npoBeneHuns LepeMoHUN npuHeceHus
KNATBEeHHOro obewaHnsa ycTaHaBauBalTCsa [ocyaapCTBEHHbIN
dnar Poccninckon depepauynn n nar
YnbssHOBCKOW obnactu, dnar MyHuuunanbHoro obpa3oBaHus
«CTapoKyNaTKUHCKMWA panoH» YNnbaAHOBCKOM obnactm wn dnar
MyHMumnanbHoro  obpa3oBaHuma  CTapoaThallCKoe  cesbCKoe
nocesneHne CTapoKynaTKMHCKOro panoHa YnbsHOBCKOM obnacTtu.

7.6.Ha uepeMOHUIO NpUHECEeHUA KNATBEHHOro obeuwlaHuns
TakXe MOryT npuriawatbCa POACTBEHHUKW AL, MNPUHOCALLNX
KNATBEHHOe obewaHne, npeacTtaBuTenn cpencTts MaCCOBOW
NHopMaummn, npeacTaBmTenn oo eCcTBeHHOCTN.

OpraHunsauus LepemMoHUN npuHeceHuns KNATBEHHOI O
obelaHna Bo3s1araeTcsa Ha KagpoByto Cnyxby AoQMUHNCTpaUnn.

7.7. OTBETCTBEHHbIe NMUa A0 nNpoBedeHuss LepemMoHUn
npuHeceHus KNATBEHHOro obelwaHus Bpy4atoT nvuam,
NPUHOCAWMM  KNaTBEHHOe obewaHne, ©ONaHKM C TEKCTOM
KNATBEHHOro obelaHna n NpoBoAAT UHCTPYKTaXK Mo NMpoBeaeHUto
uepemoHun. Ha 6naHke KkKnNaTBeHHOro obewaHns CTaBUTCA
CYpryyHas nevaTsb.

7.8. LlepeMoHns  npuHeceHUa  KIAATBEHHOro  obewlaHuns
Ha4YMHaeTCsa COo BCTYNUTENIbHON peyn [nasbl ADMUHNCTPaLNN.

7.10. Jluuo, NnpuHocswee KnaTBeHHoe obelaHne, 3a4nTbiBaeT
nepen nMPUCYTCTBYIOWMMN TEKCT KAATBEHHOro obewaHua no
dopmMe, yCTaHOBJIEHHOW MpUIoXXeHneM 5 K HacTosawemy Kopekcy,
N noanucolBaeT ero."”

7.11. MoannucaHHbIN 61aHK C TEKCTOM KNSATBEHHOro obeulaHus
OCTaéTCa y nmua, NPUHOCALWLEr0 KAATBEHHOro obelwaHne, a Konus
nepenaéTcs B KaapoByto Cnyxby ana XxpaHeHns B IMYHOM Oene.

7.12. Nlocne npuHeceHna KnNgaTBeHHoro obewaHnsa [nasa
AOMUHUCTPaAUUM WIN NHOE YMNOJIHOMOYEHHOEe UM uuo n (nnu)
MPUrnaweHHble Nnua NPON3HOCAT NMo34paBuUTesibHbIE peyn.

7.13. LlepeMOHUA npuHeceHUs KNATBEHHOro obeuwlaHuns
3aBepLiaeTcsd UCMoJIHeHMeM TMMHa PaguueBCKOro panoHa,
KOTOPbIV NPUCYTCTBYOLWME MOKT (BbIC/TYLUMBAIOT) CTOA.

7.14. LlepeMOHUA npuHeceHuUs KNAaTBeEHHOro obeuwlaHuns
npoBOANTCA MO Mepe HeobxoaMMOCTKU, HO He Yalle OA4HOro pasa B
KBapTa/l.



8. NMpepoTBpaweHue KOPPYNUUOHHbIX
npaBoHapyLleHUn

8.1. B AoMUHUCTpauunmn noonep>XvnBaeTcs aTMocdepa
HEeTepPnMMOCTU K KOppynuun.

8.2. B uenax cobniogeHna aHTUKOPPYNLUOHHOIO rnoseaeHus
B AODMUHWUCTpaUnn:

8.2.1. MyHUuUMnanbHbIM  Cay>Xawum cnepyet cobnogaTb
orpaHmnyeHnsa n obsg3aHHOCTU, HaslaraemMmble Ha HUX PenepasbHbIM
3aKoHOM oT 25.12.2008 N 273-®3 «O npoTnuBoLenCcTBUMU
KOpPYMunm»,

8.2.2. MyHUUMNanbHbLIM  Cay>Xawum cneagyet cobnogaTb
OorpaHM4YeHUs, Hanaraemble Ha HUX degepasibHbIM 3aKOHOM OT
02.03.2007 Ne 25-®3 «O MyHUUMNaNbHON cnyxbes.

8.3. PaboTHUK AOMNHNCTpPaUUN, 3aboTAch 0 cBOEewN
He3aBUCMMOCTW, AO0JKeH msberaTb NOObLIX CUTyauuin, CNOCOOHbIX
nosJsie4Yb KOHPJIMKT MHTEPECOB, N NCKNDYaTb AeNCTBUSA, CBA3AHHbIE
C BJ/INAHNEM KaKUX-TMOO JNNYHBIX, WUMYLLECTBEHHbIX (Nogapkwu,
BO3HArpa>KaAeHns) N WHbIX MHTEepPecoB, KOTOpble MOryT OKa3aTb
B/INSAHNE Ha NX HE3aBUCUMOCTb N YeCTHOCTb.

8.4. B cnyyae BO3HUKHOBEHUA KOH(PNINMKTaA WHTEpecoB Wau
BO3MOXXHOCTN €ro BO3HMKHOBEHUA PabOTHMK [OJIKEH yBeOOMUTb
06 3TOM CBOEro HenocpeacTBEHHOro pykKoBognTens.

8.5. PAOOTHNK  [oOJI>XeH NPUHNMaTb  MpPefyCMOTPEHHblIe
3aKOHOL4aTe/IbCTBOM Poccunckom depepauynn Mepbl no
HeoOoNyWeHN0  BO3HUKHOBEHUSA  KOHPJIMKTA  UHTEpecoB WU
YPEeryampoBaHMIo BOSHUKLINX Cly4aeB KOH(JINKTa MHTEepPEeCOoB.

8.6. PaboTHMK  OoJKeH yBeOgOMJIATb  NpeacTtaBuTens
HaHMMaTens
(paboTomaTens), opraHbl NPOKypaTypsbl nnn apyrue
rocygapCTBeHHble opraHbl 060 BcCcex cydasax obpaweHns K
paboTHUKY Kakunx-nnbo nny, B LeNAaX CKJOHEHUA K COBEPLUEHUIO
KOPPYMNUMNOHHbIX MpaBoOHapyLIEeHUN.

8.7. BO B3aMMOOTHOLLEHNAX C MPOBepPseMbIMN OpraHm3aumnamm
pabOTHUK He O0/PKEeH [0MyCKaTb HapyLUeHWN 3aKOHHbIX MNpaB U
NHTEpPEeCoB NpoBepsAeMbIX

opraHmsaumm wn o6s3aH CTpPoOro pPyKOBOACTBOBATbLCA HOPMaMu
3aKoHO4aTeNbCTBa, CBOUM OOJIKHOCTHbIM pernamMeHToMm
(LOJHKHOCTHOW MHCTPYKLUMEN), yCTAaHOBJIEHHbLIMU
npaBujaMn N METOONYECKUMN PpeKOMeHOaUNAMN,

8.8. PaboTHUK 0653aH ObITb HE3ABUCUMbIM OT MPOBEPSEMBLIX U
OPYrNX 3auHTEepecoBaHHbIX OpraHm3auum N LOJIKHOCTHbIX JIULL.
Hn4TO He OOJIKHO BANATb Ha He3aBUCUMOCTb pPaboTHMKa, B TOM
yucse BHelWwHee [paBJieHMe wunu  BAUAHME Ha paboTHUKa,
npenB3sitoe MHeHne  paboTHMKaA  OTHOCUTESIbHO  JINYHOCTWU
npoBepsAemMoro, rpoBepseMon opraHusauum, npoekTa  unau



nporpamMmsbl, npejlecTByloWas nposepke paboTa B npoBepseMomn
opraHusaumn.

8.9. PaboTHNKY He cnepyeT BCTynaTb C PYKOBOACTBOM U
paboTHUKaMNU MPOBEPSAEMON OpPraHm3aumMm B TakKMe OTHOLUEHUS,
KOTOpble MOFyT €ero CKOMMNPOMeTMpoBaTb WAN MOBAMATL Ha
CrnocobHOCTb AencTBOBaTb HE3ABUCUMO.

8.10. PabOTHMK He BMpaBe MCMOJIb30BaTb CBOWN OodULNANIbHbIN
CTaTyC, a TakKXe cBeeHus KOH(pUuAeHUManbHOro xapakrtepa wuau
CNy>XebHyto MHpopMaLumnio, CTaBLY W3BECTHOW MNPU UCMNOJSIHEHUW
OO/MKHOCTHbLIX 0643aHHOCTEN, B JINYHbIX Lenax nmbo B UHTepecax
TpeTben CTOPOHHbI.

8.11. PaboTHMKY pekoMeHAOyeTCa  BO3Aep>XMBaTbCA  OT
obcyxaoeHnsa c npencrtaBuTensaMm opraHu3ayuuim M rpa>kaaH, 4bs
BbIFrO[la 3aBUCUT OT PEeLUeHNNn n AencTeuim paboTHUKaA, CrenyroLlmx
TeM, KOTOpble MOryT BOCMPUHUMATBLCA KakK Npocbba 0 Aadve B3ATKMU,
HanpuMep: HU3KNN YPOBEHb AEHEXHOro coaepXaHna paboTHUKa U
HexBaTKa [OEHEeXHbIX CPeaAcTB Ha peann3auuto TexX WAN UHbIX
HY>X[; XKenaHue npunobpecTtn To UIN UHOE UMYLLECTBO, MONYYUTb
TY WAW WHYO YCayry;, oTcyTcTtBme paboTbl y pPOACTBEHHUKOB
paboTHMKaA; HeobXxoAMMOCTb MNOCTynseHna neten paboTHMKa B
obpa3oBaTesibHbIE OpraHM3aunm n rpoyee.

8.12. PaboTHUK, HaOenéHHbIN opraHmM3aumoHHO-
pacnopagnTesbHbIMXU MOJIHOMOYNAMWU MO OTHOLWEHWUID K ApYyrum
paboTHUKaM, OO/KEH MNPUHMUMaTb Mepbl MO0 HeaonyuweHuto
KOPPYMLMOHHO - ornacHoro noBeneHuns NOAYNHEHHbBIMU
paboTHUKamMu:

1) co3pgaBaTb YC/A0OBUSA  HenonyweHna W MNpeoaosieHuns
KOPPYMNLUMOHHO - ONaCHbIX CUTYauumn;

2) UHUUMNPOBATb WA MPUHUMATb pelleHne O npoBeaeHuu
CNy>XebHbIX NPOBEPOK (B COOTBETCTBUM C KOMMNETEHUWEN);

3) VHUUUNPOBATb WM NPUHUMATb peLleHne O MPUMEHEHUN
Mep  OUCUUNJMHAPHOrO  B3biICKaHMA (B COOTBETCTBUM  C
KoMneTeHunen);

4) 00obpATb aHTUKOPPYMNUMOHHOE noBeaeHne paboTHNKOB;

5) CBOUM JINYHbIM NOBEAEHUEM MNOAaBaTb NMPUMEP YECTHOCTWN,
HenoaKynHoCTn, becnpucTpacTHOCTN U CNPaBeasINBOCTM;

6) NPOBOANTbL COOTBETCTBYIOLLYIO BOCNUTaTENbHYIO paboTy
NPOTUB KOPPYNUUN, KOPPYMNLMOHHO - ONAacHOro NnoBeaeHus.

9. Peanumszauunsa Kopekca

9.1. [NOMKHOCTHOE /nuo, OTBETCTBEHHOE 3a KaApOoBYIO
paboTy w© paboTy Mo npounakTnke KOPPYMNUUOHHBLIX N UHbIX
NnpaBoOHapyLIeHni B AQMUHUCTpPaUUN MYHULMNMNANbLHOMO
obpa3zoBaHMA CTapoaTnalickoe cenbckoe nocesneHune
CTapoKy/laTKUHCKOro panioHa YnbsAHoOBCKOM obnactu o6s3aH
O3HAaKOMWUTb Ka)XAo0ro BHOBb MPUHATOro paboTHMKa C HaCTOALWUM
KogoekcoMm nop SINYHYK POCMUCb N OaTb CCbIJIKY €ro pasMelleHus
Ha KopnopaTuMBHOM MNopTajie roCyaapCTBEHHbLIX U MYHULIUNAbHbIX



cay>awmx B MHHOOPMALNOHHO-TENEKOMMYHUKALMOHHON  CEeTU

«NHTEepHeT».
9.2. PaboTHUK 0653aH 3HaTb N cobnogaTb NPUHLMUMLI, HOPMbI
N npaBuia, YCTaHOBJIeHHble  KogekcoM, U1  NpUHUMaATb

HeobxoanMble Mepbl 414 BbINMOJIHEHNS ero TpeboBaHUMN.

PaboTHNKY He cnepyeT npeHebpexnTtesnbHO OTHOCUTLCA K
cobnogeHnto Kogekca camMoMy, a TakXXe NpensaTcTBOBaTb APYrUm
paboTHMKaM NPUMEHSATb €ro NoJsI0XKEeHUs.

9.3. PaboTHUK OOJIKEH MOHUMaATb, 4yTo sIBHOE n
cucteMaTM4eckoe HapyleHme HOpM HacToswero Kopekca
HeCcoBMeCTUMO C hanbHeunwen cny>xebHon (Tpynoson)
0eAaTesbHOCTbIO B ADIMUHUCTPaLMN.

9.4. 3a HapyweHune npUHUUMOB W nNpaBwus, YCTAaHOBJIEHHbIX
KooekcoMm, paboTHUK HECET MOpasibHYID OTBETCTBEHHOCTb Mnepepn
06WEeCcTBOM N KONINEKTUBOM.

Hapsgy ¢ MoOpaJilbHOW  OTBETCTBEHHOCTbO  pPaboOTHUK,
OONYyCTUBLWIMW  HapylleHne HopM HacToswero Kopekca wu
COBEPLUMBLLUNIN B CBA3U C 3TUM OUCLUNJIMHAPHBLIA NPOCTYMNOK, HECET
ONCUMNMIMHAPHYIO OTBETCTBEHHOCTD.

9.5. PaccMoTpeHne BbISABNEHHbLIX (PAKTOB HapyLIeHUA HOPM
Kopekca
ocyulecTBiaeTCH Ha 3aceflaHMM  coBeTa no BOMpoOCaMm
npodeccruoHasbHOW 3STUKM AQMUHUCTpauun (nanee - CoBeT).
CoctaB CoBeTa YCTaHOBJIeEH TMpUNoOXXeHMeMm 6 K HacToduemy
Kopekcy.

9.6. 3acepnaHue CoBeTa npPoBOAUNTCH no peLueHunto
npeacrtaBuTens HaHuMmatTensa nAmMbo Ha OCHOBaAaHUW MUCbMEHHOrO
3aaBneHnsa paboTHUKa.

9.7. CoBeT sABMAeTCHA coBewaTesNlbHbiIM N KOHCYJIbTauNOHHbIM
OpraHom, NENCTBYOLWNM Ha MOCTOAHHOM OCHOBe.
OpraHunsaumoHHoe obecneyeHne nesaTeNbHOCTHU CoBeTa
ocyllecTBAseT Kagposasa cny>xba AogMUHNCTpaLnn.

CoseT cocTtonT w©n3 npepcepatensa CoseTa, 3aMecTuUTens
npencenatena CoseTa, cekpetapa Coseta m 4neHoB CoBeTa,
KOTOpble y4yacTBYlOT B AeatenbHocTn CoBeTa Ha 6e3BO3Me3aHON
OCHOBe.

9.8. 3apgavyamu CoBeTa ABNAIOTCA:

1) MOHUTOPUHI peannsaumm HacTosawero Kogekca, BbipaboTka
npeasoXXeHNn No ero N3MeHeHUIo;

2) KOHCY/IbTUPOBaHMe paboTHNKOB MO NPUMEHEHUIO

MOJIOXKEHUN
HacToswero Kogoekca p
3) Pa3paboTka pekomMeHOaumnnm no NCrnosb30BaHUIO
HacTosawero Kogekca B
KOHKPETHbIX CUTYauunsx;
4) PaccMmoTpeHune nHhopmaumm, noctynmeen ot paboTHNKOB,
0 pbakTax
HapyweHunsa apyrumm paboTHMKaMmm HoOpM HacTosAuwero Kogekca;
5) BblpaboTka pekoMeHaaunm [(naBe AoMUHNUCTpPaLun
COOTBETCTBYIOLLEro



opraHa roCcyaapCTBEHHON BJ1aCTW no MPUBJIEYEHNIO K
OTBETCTBEHHOCTWU, NPeaycMOTPEeHHOW HacToAawuM Koaekcowm,
paboTHMKa, AOONyCTUBLUEro HapyweHne HOPM  HacTosLllero
Kopekca.

9.9. lMNpencepatens CoBeTa obnagaeT nNpaBaMu YjieHa
CoBeTa, a TaK>Xe ocyuiecTBnseT obLiee PYKOBOACTBO
neaTenbHocTbio CoBeTa.

9.10. 3amecTtuTtens lMNMpencenatens Coseta obnagaeT npaBamun
yneHa CoBeTa, a TakXxe BeOéT 3acenaHunsa CoBeTa Ha OCHOBAHUU
rnopy4deHunsa npencenatena Coserta

9.11. CekpeTapb CoBeTa:

1) obnagaeT npaBamMu 4neHa CoBeTa, a TakXXe npurnawaet
no peweHwuto Ilpencepnatena CoBeTa Ha 3acepaHme CoseTa
3aMHTEpPEeCOBaAHHbIX NNL;

2) ocyLlecTBaAsdeT MnoAroTOBKY MaTepuanoB, HeobXxoOuMbiX
ons npoeeneHnsa 3acenaHna CoeTa;

3) obecneymBaeT BegeHNe NPOTOKOIOB 3acenaHnnm CoseTa.

9.12.4YneHbl CoBeTa OCyWEeCTBAAKT CBOU  MOJIHOMOYMS
HenocpencTeeHHo, 6e3 npaBa nepenayn, B TOM 4YUCJIe U Ha BpeM4
CBOEro OTCyTCTBUSA, OPYTUM NTNLAM.

9.13. OcHoBHOMN copMon pesaTenbHocTu CoBeTa 4dABNaeTCA
3acepaHne. 3acepaHme CoBeTa TMPOBOAUTCA MO  peLleHuto
npeactaBuTena HaHuMaTtens nAnmbo Ha OCHOBAHUWM MUCbMEHHOrO
3aaBaeHnsa paboTHMKA, HO He Yalle O4HOro pa3a B KBapTarl.

PeweHne CoBeTa MPUHUMAETCA OTKPbITbIM [0JI0OCOBaHUEM
NPOCTbIM OOJILLUMHCTBOM FOJIOCOB OT 4YMC/la NPUCYTCTBYIOLWMX Ha
3acepaHnn CoseTta 4seHoB CoBeTa. [lpu paBeHCTBe [0JIOCOB
pewawwmmMm  gBASeTCs  rosioc  npeacenaTesibCTBYHOWEro  Ha
3acepnaHnm CoBeTa.

3acepaHue CoBeTa CYMTAETCH MNPaAaBOMOYHbIM, €C/IM Ha HEM
MPUCYTCTBYET HE MeHee ABYX TpeTen oT obLero 4Yncsa eé 4eHoB.

9.14. PeweHune CoBeTa odopMaiseTcsa NPOTOKOJZIOM B Te4deHue
nByx paboymx pgHenm co AOHA 3acepaHua CoseTa. [1poTOKOS
noanucbiBaeTcs npencenartesieMm CoserTa, 3aMecTuTesieM
npencenatens CoseTa, cekpeTapéMm CoseTa M 4neHamum CoseTa,
MPUCYTCTBYIOLWMMMN Ha 3acefaHnn.

9.15. CoBeT no wuToram 3acegaHns npuHMMaeT OAOHO U3
crenyLwmx peweHnn:

1) npu3HaTb ¢aKT HapyweHns paboTHUKOM MNOJIOXKEHUN
HacTosawero Kogekca, nogjiexxawmx MOpasibHOMY OCYXOEHWUI0, C
pekoMeHaaumen 4YETKOro cobnoaeHns MOoJSIOXKEHNUN HACTOSLEro
Kofoekca Bnpenb;

2) MPU3HaTb, YTO (hakKTa HaPYLUEHNS MOJIOXKEHNIN HACTOALLEro
Kofoekca He BbISABJIEHO;

3) B C/Zlydae Haamymsa OCHOBaHW ONs NPoOBeAeHUs 3acefaHunmn
KoMuccum no cobnoaeHuo TpeboBaHUM K ciy>xebHoMy noBeaeHunto
MYHUUMNANbHbLIX CAy>Xawnmx AOAMUHUCTPaAUUN U YPEryanpoBaHUIO
KOH(MpIMKTa MHTEepecoB peKOMeHOOBaTb  COOTBETCTBYIOLLEN



KOMUCCUN AODMUHNCTPaLNN NPOBECTr €€ 3acenaHue no
BblABJ1IEHHbLIM dhakTam n npum HeobxoaAnMMoCTH MPUMEHNTb
cooTBeTCTBYIOLLME Mepbl ANCUNTTINIMHAPHOIO B3bICKaHWA.

10. OTBETCTBEHHOCTb 3a HapyLleHuUs NOJIOXKEeHUM
HacTosawero Kopekca

10.1. HapyweHne paboOTHUKOM  MNOJIOXKEHUW  HACTOoSALWEero
Kooekca noanexuT MopasibHOMY OCYXAOEHUD Ha 3acedaHunu
CoserTa.

10.2. B cnydasx, npenycMoTpPeHHbIX henepanbHbIMU
3aKOHaMW, HapylleHue nosioXKeHun Hactoswero Kogekca BNEYET
NpUMeHeHune K paboTHUKY mMep, npenycMoOTPEHHbIX
3aKOHOOaTe/IbCTBOM, B TOM ymucne ANCUUMIMHAPHOW
OTBETCTBEHHOCTMN.

10.3. CobnwpeHne paboTHMKOM  HacTosiwero Kooekca
YyYMTbIBAaeTCa nNpu npoBedeHMnm aTTecTaunn, GoOpMMPoOBaHNN
KagpoBOro pesepBa O/19 BblOBMXKEHUSA Ha  BblWecTodAwMme
OO/MKHOCTU, a TaKXe TMpu  HaJoXeHUn  AUNCUUNANHAPHbIX
B3bICKaHUN.

NMPUNOXXEHUNE 1
K Kooekcy
EOVUHASA MOLOEJIb
LeHHOCTeh, MUCCMU B AAMUHUCTPALUN MYHULLUMNAJIBHOIO

obpa3oBaHunA

CrapoaTnawckoe cenbckoe noceneHme CTapoKyJIaTKMHCKOro

pauoHa YNbAHOBCKOM 0OnacTu, npodecCMoHaNbHbIX U
JINYHOCTHbIX Ka4yecTB (KOMNeTeHUUHn), KOTOPbLIMMU
HeobOX0o4AMMO PYKOBOACTBOBATLCA paboTHMKaAM npwm

ocyLwiecTBsieHun npodeccuoHasibHON cny>XebHom (TpyaoBon)

D eATesIbHOCTHU

PaboTHMKaM AgQMUHUCTPaUUN MyHUUMNaNbHOro obpa3oBaHms
CtapoaTnawickoe cenbCkoe nocesieHne CTapoKyJIATKUHCKOro
panloHa YnbAHOBCKOW obnactm (manee - AOMUHUCTpPaUUsA)npu
oCyLlecTB/JIeHUN npodeccruoHasbHON  cny>XebHonm (TpyLooBOn)
neAaTesibHOCTM  HeobxoouMMO  PYKOBOACTBOBATbCA uMOesAMU U
ybexxaeHnaMun,  OTPaKEHHbIMW B LEHHOCTAX U MUCCUN
AOMUHUCTpaLMM U peannsyemMbiMn 4Yepes npogeccnoHalslbHble
JINYHOCTHbIE Ka4eCTBa (KOMIMeTeHLWH), TpeJCTaB/JIeHHbIMUA B IAHHOW MOJEJIH.

Munccus Nnpu3HaHne, cobnogeHne n 3alnTa NpaB U
AOMUHUCTPaUMNM - cBobo YenoBeka u rpakgaHuHa
Poccuimnckonm ®epepauynn, dopMmpoBaHmne



LleHHOCTW®
AOMUHNCTpaLnn

NMpodeccnoHanbHblE
N INYHOCTHBbIE
Ka4ecTBa
(koMneTeHunn)
paboTHNKOB

BbICOKOI0 Ka4eCTBa XU3HWN AN XUTenen
MyHUUMNanbHoro obpasoBaHus
3e/1IeHOBCKOEe ceNlbCKoe nocesieHue
CTapoKy/IaTKUHCKOro panoHa
YnbssHOBCKOW 061aCTn 1 rocten
MYHMUMNanbHOro obpasoBaHmNS
3esIeHOBCKOE CesibCKoe noceneHmne
CTapoKyJIaTKUHCKOro panoHa
YnbsaHoBCKOM 06/1aCcTu, KOMGOPTHbIX
yCNOBUW ONsa AeATesibHOCTU B
MYyHUUWManbHOM obpa3oBaHUK
CTapoaT/sialickoe cefibCKoe nocesieHmne
CTapoKyJNIaTKUHCKOro panoHa
YnbsAHOBCKOW 00/1aCTn opraHmnsaumnnm,
NHBECTOPOB N MHCTUTYTOB rpa>kgaHCKOro
obuiecTBa.

- NpodecCcnNoHann3mM n NOCTOAHHOE
caMopas3BuUTUE;

4YeCTHOCTb U AOOPOCOBECTHOCTb;

- OTBETCTBEHHOCTb 3a pe3y/bTaT;
- obecneyeHne 3aLNTbl 3aKOHHbIX

NHTEepecoB
rpaxxnaH Poccunckon denepaunu;

- TBOPYECKUN noaxon, n
MWHHOBALWOHHOCTb;

- B3anMoOyBa>XeHune ripu B3aMMOAENCTBUMN.

- npodeccnoHanbHasas 3PPEKTUBHOCTD,
CUCTeMHoe

MbilLAeHne, rmMbkKoCTb, N T[OTOBHOCTb K
N3MEHEHUAM;

- KOMaHOHOEe B3anMoaoencTBume.

MPUJIOXXEHUE 2
K Kooekcy

NMPABUJIA

noBepeHns paboTHUKOB AGMUHUCTPALUU MYHULUNAJILHOIO
obpa3oBaHua CtapoaTnalicKoe cesibCKoe nocesieHue
CTapoKYyJIaTKMHCKOro pavoHa Y1bAHOBCKOW ob6s1acTtu BO
BHecny>XebHoe (pabouyee) BpeMsa U npu NoJsib30BaHUU OHJIAWUH
- cepBMcaMu B MH(pOPMALMOHHO-TEJIEKOMMYHUKALMOHHOM

ceTn «VIHTepHeT»,



B TOM HucJszie coOuMmaJibHbIMU CceTAMM

1. Obwue nono>xkeHus

1.1. HacTosawwme npasuna noseaeHuns paboTHMKOB
AOMUHUCTPaAUUKM MyHMUMNanbHOro obpasoBaHmns CTapoaTiawckoe
cenbCckoe nocesieHne CTapoKYJIAaTKUHCKOro panoHa YNbSAHOBCKOW
obnactun (pnanee - paboTHMKN) BO BHecnyxebHoe (pabo4vee) Bpems
MW Npu MNONb30BaHUM OHMANH - cepBuCaMm B WHEHOPMALUNOHHO-
TeNeKOMMYHUKaUunoHHOW ceTn «WHTepHeT» (panee - ceTb
«MIHTepHEeT»), B TOM 4YuUcCse counasnbHbIMU ceTaMn, pa3paboTaHbl B
Lensax BblpabOTKM eauHbiX npasuia nosBefgeHnsa paboTHMKOB BO
BHecny>xebHoe (paboyee) BpemMsa M Npu MOJIL30BAHUW OHJIANH -
cepsncamm B cetTn «WNHTepHeT», B TOM 4ucie coumnabHbIMU
ceTaMM.

1.2. PaboTHMKY B CBOEM noBeneHUn HeobxoaAMMO UCXOAUTb
N3 KOHCTUTYUMOHHbIX NOJIOXXEHUW O TOM, YTO YEJIOBEK, ero rnpasa u
ceoboabl ABNAOTCHA BbICLWIEW LEHHOCTbIO U KaXXAblh rpaKgaHuH
Poccunckonm ®depepaunn (goanee - rpakgaHuH) MMeeT NpaBO Ha
HEMPUKOCHOBEHHOCTb YaCTHOW XXW3HU, JINYHYIO CEMENHYIO TalHY,
3alUNTY 4YecTun, 4OCTOMHCTBA, CBOEero Aobporo nMmeHn.

2. MpaBuna noBepeHUsa BO BHecnyXxebHoe (pabouee)
Bpems

Bo BHecnyxebHoe (BHepabo4dee) Bpems paboTHUKaM
pekoMeHOyeTCs:

1) npuagepXmBaTbCa OOLWENPUHATBLIX  MOPaSIbHO-3TUYECKUX
HOPM;

2) Npn obuweHun C rpaxgaHamu MNPOSABAATb BEXJIUBOCTb U
TaKTUYHOCTb, BblAEPXAHHOCTb N SMOLMOHAJIbHYIO YCTONYNBOCTb;

3) nsberatb KOHMJIMKTHbIX CUTYyauUin, CroCObHbIX HaHeCTw
ywepb ero penytaumm u  aBTOPUTETY WM aBTOpPUTETY
AOMUHUCTPaAUMN MyHUUMNANbLHOro obpa3oBaHua CTapoaTialickoe
cenibCckoe nocesieHne CTapoKYJIATKUHCKOro panoHa YNbSAHOBCKOW
obnactu;

4) NpuHMMaTb BCe MNpeayCMOTPEHHble 3aKOHOM Mepbl K
npecevyeHnio NPOTUBOMpPABHbLIX OENCTBUNA, COBEpLUAEMbIX B
NPUCYTCTBUN pPaboTHMKAE, WU TMPUBAEYEHUID BUHOBHbLIX AL, K
OTBETCTBEHHOCTW;

5) He pgonyckaTb WUCMNOJQIb30BaHUS CBoOero ciayxebHoro

(AONXKHOCTHOr0)
NOJIOXKEHNS [ON9 OKa3aHUSA BJAUAHUSA Ha AOeATeNbHOCTb JobbiX
OpraHoB, OpraHm3aunn, paboTHUKOB M rpakaaH Npu peleHnmn
BOMPOCOB, B TOM 4YuC/ie BHeCNy»>XebHoro BHepaboyero) xapakrepa,
B KOTOPbIX OH NPSAMO UM KOCBEHHO 3aMHTEpeCcoBaH;

5) NposABAATb TepnMMOCTb, YBaXaTb HaUWOHas/bHble W©
pennurnosHble  obbivaw, Ky/IbTYpPHble  Tpaauuum Hapo4o0B
Poccumnckom depepauynn.



3.MpaBuna nosb3oBaHUA paboTHUKaAMM OHNIAWH
cepBucamm
B ceTu «MIHTepHeT», B TOM YUCJie COLuMAJZIbHbIMU
ceTaAMM

PaboTHMKaM Mnpu Mosib30BaHUMN OHMANH-CEPBUCAMN B CeETWU
«NHTepHeT», B TOM 4YuCe coumasbHbIMUN CETAMU PEKOMEHAYETCS:

1) yBa>KUTeNbHO OTHOCUTBLCA K FOCYyAapCTBEHHOMY U APYruMm
f3blkaM, a Takxe Tpaavumsm un obbl4asaM HapoOoB Poccunckon
depnepaunn;

2) NpuaepXXnBaTbCAa KOPPEKTHOro ToHa B 6ecepax (kak
Ny6/INYHBIX TakK W MPUBATHbIX) C OPYrMMWU MOJIb30BaTeNAMU CETU
«NHTepHeT»;

3) usberatb ynoTpebneHna  HeueH3ypHOM  NIeKCUKU B
nepenunucke B couunasibHbIX CETSHX;

4) wun3beratb KOHMPINKTOB, HEKOHCTPYKTUBHbLIX CMOPOB C
OPYrMMun NMosib30BaTeNAMMN OHJIAWH-CEPBUCOB,;

5) He nybnumkoBaTb W He pa3MelwaTb Ha CBOen CTpaHuue
KpuTn4eckne ¢oTo-, BUAEO-, ayanmo- N TEKCTOBble MaTepuasbl B
agpec rocypapctBa B LUesIOM, a TakXe apyrux paboTHUKOB
OpPraHoOB BNACTN U YYPEXXOAEHUN,

6) He nybnmkosaTb cBedeHuns KOHMOEeHUNANbHOIO
XapakTepa Wan Ccnay>xebHyio WHPOPMaLMIo, CTaBLUYO M3BECTHOW
MPW UCMOJIHEHUN O0JIKHOCTHbLIX 06513aHHOCTEN;

7) HE WNCKaKaTb CJioBa W MHGPOPMaUUIO, NepeaaHHyo
TPETbUMU NNLLAMU;

8) He nybnmkoBaTb U He pa3MellaTb MaTepualsibl, CNOCObHbLIE
ONcKkpeonTupoBaTb camMoro paboTHuka, nmbo apyrmx paboTHMKOB,
nnbo AOQMUHUCTpaUUIo MYHULUUNANbHOI0O obpa3oBaHuUA
OMNTpneBckoe cenbCKoe noceneHme PaauulleBCcKOro panoHa
YnbsHOBCKOW obnacTw;

9) He NCMOJIb30BaTh TexHn4yeckune cpencTBa ans
pacnpocTpaHeHNS BPeAOHOCHbIX PansioB U/Mnmn 3aBe4oMO JIOXKHbIX,
HeOOCTOBEPHbIX CBEAEHUMN;

10) He nyb6nukoBaTb, He pa3MewaTb W He OoTMevyaTb, Kak
«MNOHpaBuBLUEecs»  (oTo-, BUAEO-, ayamo-, U TEKCTOBble
MaTepuasbl 3KCTPEMUCTCKOrO, TEPPOPUCTNYECKOT O,
MopHorpaguyeckoro u ANCKPUMNHUNPYIOLLEro XapakTepa, a Takxe
3aBeOMO JIOXKHYI MHPOPMaLUIO, WMEKLY CBOEN. Uenblo
ockopbneHne, KneseTy, NPOBOKALIMIO, CO30aHNE NaHUKMN.



NPUJIOXEHWE 3

K Kogekcy
CTAHOAPT
BeaeHus TesiedpOHHbIX pa3roBopos

1. ObLwwMe nono>keHusn

1. CtaHpapT BeneHUsa TenedOHHbIX Pa3roBOPOB HampaBJeH
Ha YyCTaHOBJNleHMe eOuHOW 3TUKKU BedeHus  TesiedOHHbIX
pa3roBopoB B AAMUHUCTPaAUUN MyHUUMUNaNbHOro obpa3oBaHuUS
CTapoaThawickoe cenbckoe noceneHne CTapoKyNaTKMHCKOro
panioHa YnbsHoBCKoW ob6nactu (panee - AQMUHUCTpaUKUs),
pa3BuTmne npodeccrnoHasibHOM KyJbTypbl U MOBbILLEHNE CTaTyca
AOMUHNCTpaLnn.

Hactoawmnin CTaHOoapT pacrnpoCcTpaHAeTCs Ha

MYHUUMUNANbHbIX  CAYXalWWX, AOO0JIKHOCTW, He  gaBaslolunecs
OO/MKHOCTAMU MYHULUMANbHON CAYyXXObl AOMUHUCTPaunn (nanee -
pPaboTHUKN).
2. OcCHOBHbIEe npaBuJia BegeHus TenedoHHbIX Ppa3roBopos

2.1. B xone BegeHus TenedoHHbLIX pa3roBopoB paboTHMKaM
cnepyet NpoABAATb TAKTUYHOCTb, nobpoxxenatesibHOCTb,
MCNONb30BaTb CTaHOAPTHbLIM NUTEPATYPHbIN  A3blK, TOBOPUTb
rpaMMaTUYEeCKM NMPaBUJIbHO, YETKO U BHATHO, SICHO, KOHKPEeTHO, 6e3
HaMEKOB n OBYCMbICNIEHHOCTEN, 4yT0bbI He nonyckaTb
HenpaBUIbHOIr0 MNOHMMAHUA WM  NPEBPATHOr0 UCTOJSIKOBAHUSA
CMbiCNa cnoB. Ha Bonpocbl paboOTHUKWM OO0SIXKHblI  OTBEYaTb
OOCTYIHO, cBens 0o MUHUMYMa MCNoJib30BaHMeE
y3KonpogecCcnoHaibHbIX TEPMUHOB, C ynoTpebneHnem 3TU4eCckomn
nekcukn (cnoBa «cnacmbo», «bnaropapto», «MNoXKaNymcra»,
«N3BUHUTE» WU T.O.) W  WNCNONb30BaHMWE COrJacuUTenbHOro
HaKJIOHeHUA rnarofsia, MOCKOJIbKY 3TO cCMAryaeT obwum TOH
pa3rosopa. B To e BpeMsa cnegyeT MMeTb BBUAY, YTO U3JIUNLLHAS
BEXJINBOCTb B TeslepOHHbLIX pa3roBopax HeyMecTHa. «byabTe
0o6bpbl, NpoCTUTE, NOXaJlyucTa, ec/iv BaM He TPYLOHO...» - Takume
LepeMOHNN HU K 4YeMy. ITO 3aTArveBaeT pPa3roBop, Bbi3blBaeT
pasgpakeHuve.

PeyeBon wabnoH:

N3BuHUTE, He Moram 6bl Bbl... (Nepe3BOHUTb, MOBTOPUTH,
FOBOPUTb FpoMYe 1



T.M.)?

2.2. Mpn BepeHUn TenedoOHHbLIX pPa3roBopoB paboTHUKaM
HeobxoaMMo rOBOPUTDL NNAKOHNYHO, MPOLOJIKNTENIbHOCTb
pa3roBopa, Kak npaswso, OOJI)KHA COCTaBNAATbL OT 3 40 6 MUHYT.

2.3. PaboTHMK, oTBeYawwWwmnm no TenedoHy, A[o/KeH 6biTb
KOMMNETEHTEH BO BCEX OCHOBHbIX 06NacTAX, KOTOopble MOryT 6biTb
3aTPOHYTbl B Tesie)OHHOM pa3roBope, CTPEMUTLCA onepaTUBHO U
3(ppekTBHO pewnTb npodbneMy wumaM okKasaTb MNOMOWb B eé
peLieHnn.

Mpn HEBO3MOXXHOCTU peLleHns CMTyaunum camoMy Hago 4YeTKo
yKa3aTb paboTHUKA, K KOTOPOMY MOXHO 06paTUTbCSA 3@ NOMOLLbIO.

Pe4yeBoin WaboH:

K coxaneHuiwo, 9 He Bnagew uHdbopmMaumenm no JaHHOMY
BOMNpoCy B MOJIHOM 0bObEMe. Bam cnegyeTt obpaTuThCs... (YKasaTb
CTPYKTYpHOEe noapaspgenseHne wan paboTHUKA, KOTOPbLIA CMOXeET
MOMOYb B peLleHnn Borpoca) no tenedoHy.... (moackasatb HOMep
TenedoHa).

2.4. ObpawaTtbCca K cobecengHuKy cnenyeT Ha «Bbl» Mo nmeHwu
N OTYeCTBY (MocnenHee B CryyYae HaN4yns) UK TONbKO MO MMEHMN,
ecnu cobecegHnNK 3TO AOMyCKaeT.

2.5. Bo BpemMa TeneoHHOro pa3roBopa >kefnaTesibHO AenaTb
NOMETKN, 4ToObl HE YNYCTUTb BaXkHble geTann. [1na atoro cneayetr
NCNOJsIb30BaTb 3apaHee MnoAroTOBJIEHHblIe CpencTBa AJ1A 3anucu
netanenm n AOCTUrHYTbIX OOroBOpPEHHOCTen (bnokHOT, bymary aong
3aMeToK, pansli Ha KoMNbloTEpe).

2.6. He  ponyckaeTcad Hagoaro oOTxoAUTb BO  BpeMms
TesiebOHHOro pa3rosopa oT TesleOHHOro annapaTa M 3aCTaBNATb
cobecenHuka aaTb bonee 4yem 60 cekyHAa, Npun 3TOM crenyet
006BACHUTL NPUYMHY, MO KOTOPOM HY>XHO OTOUTWU OT TenedoHa, n
oba3aTenbHO AO0XAAaTbCA OTBETa, MoATBep)XAakwlwero, 4To
cobeceHNK roTOB XAOaThb.

PeyeBon WabnoH:

MHe Hy>XHO... (yKa3aTb QOencTBus, KOTOopble Heobxoanmmo
COBEpWNTb, HanpuMmep, YTOYHUTb 3Ty  UHGoOpMauuw vy
pykKoBOANTENSA, HAUTU KAaKOW-TO OOKYMEHT W T.M.), Ha 3TO YNAOET
npumepHo 60 cekyHAa. Bol nogoxxaérte nan Bam nepe3BoHUTL?

2.7. MNpwn HeobxoaAMMoCTH nouncka OOMOIHUTESIbHOW
MHopMaunmn, KoTopblin 3aMMET Bonee 60 cekyHnO, Uam B ciayvae,
eCJIn HY>XHO CPOYHO OTOWUTW MO Apyrum penam (Hanpumep, Ha
coBewaHmne), paboTHUK [OJKEH 3anncaTb KOHTAKTHbI HoOMep
TenedpoHa cobecegHMKa W MONPOCUTb  €ro  paspelleHuns
Nepe3BOHNUTbL €My 4epe3 onpenesiéHHoe KOJIMYEeCTBO BPEMEHM.
Yepe3s obewaHHbIn Cpok paboTHUK o06s3aTenbHO  O0JIKEH
Nnepe3BOHUTD.

PeyeBon wabnoH:

K coxaneHuno, 9 He roTtoB (a) cemyac oTBeTUTb Ha Baw



BOMNpPOC, AnA 3TOro MHe noTpebyeTtcs... (ykasaTb [OeNCTBUA,
KOTopble noTpebyeTcs BbIMOJAHUTL - HaNpuMmep, C KeM-TOo
MPOKOHCY/NIbTUPOBATbLCSA, MNPOCMOTPETb KakuMe-TO MaTepuasnbl W
T.M.).

K coxaneHuo, B HACTOAWMA MOMEHT s He CMOory paaTb
ncyepnbiBalOWMN OTBET Ha Baw Bonpoc, Tak Kak MHe Heobxoanmo
CPOYHO YUTN Ha COBELLaHMe.

Pa3spewiunTe, A nepes3BOoHI0 Bam yepes... (ykasaTb
onpenenéHHoe KOJINYECTBO BPEMEHN).

2.8. He ponyckaeTcss BeCTU «MnapajiesibHble pa3roBopbl» C
OBYMS Nt0oAbMU OAHOBPEMEHHO (MO BTOPOMY HOMepy TenedoHa nin
C noceTuTesieM), npennoyTeHne oTHAETCA TOMy, KTO obpaTuncs
paHblUe, a beceny Cco BTOPbIM Nyylle nepeHecTtn Ha bonee nosgHee
BpeMs, TOYHO onpenenms ero.

2.9. Ecnm B KabuHeTe paboTHMKaA HaxoAUTCA rnoceTuTesb, TO
obuileHne Cc HWMM, HECOMHEHHO, 4BNAAETCA MNPUOPUTETHDLIM.
PaboTHUKY cnefnyeT OoTBETUTb Ha 3BOHOK, HO
TONIbKO O/19 TOro, 4T100bl BbLISCHUTb, KTO 3BOHUT, U COOOWUTD,

KOorga MO>HO Nepe3BOHUTb.

Echm BOo BpemMa TenedOHHOro pasroBopa K paboTHUKY
NPULWAM WX MO3BOHWN MO OPYroMy Homepy TenedoHa, HY>XHO
N3BUHUTLCSA W MOMPOCUTb pPa3peLleHns Mepe3BOHUTb TOro, KTO
obpaTunnacsa nos3xxe, Ha3BaB TOYHOE BpPeEMA.

2.10. Bo BpeMda TenedoHHbLIX pPa3roBopoB HefonycTumo
OTBJIeKaTbCs Ha Apyrue aena, WyMbl U NpoYne MOMEXU, XXeBaTb
NN NpuUxnebuiBaThb.

Mepen TeM, KakK YNXHYTb WM OTKAWNATLCSA, PEKOMEeHOyeTCH
ybpaTb TpYyOKYy OT nunua, a nocne oba3aTeNbHO U3BUHUTLCA nepen
cobeceiHNKOM.

He crnepyeT roBopuTb rFpoMye WM Kpu4aTb, €C/IN MNJI0OXO
CNbIlWHO cobecegHuKa, BeAb OH MOXET CJblllaTb XOPOLUO, sy4ue
nepe3BOHNTbL C APYroro anmnapaTta Win B gpyroe BpemMs.

PeyeBon LWabsIoOH:

N3BNHUTE, 04EeHb MJI0OXO CJbILWHO, HE MOrin Obl Bbl NOBTOPUTL
(roBopuUTbL rpomMye, Nepe3BoOHNTL)?

2.11. MHnumaTMBa OKOHYaHUA pa3roBopa MpuHagnexuT nmbo
No3BoHMBLUEMY, NMOO CTaplleMy U3 roBopsAWMX MO COouMaIbHOMY
CTaTyCcy wWaMm Mo BO3pacTy B COOTBETCTBUM CO cClenyrownmu
npasuniamu:

1) My>XX4YMHa OOJIKEH TMOJIOXUTb  TpybKy no3xe, 4em
KEHLUNHA;

2) MOJIOLON YeslIoOBEK He MOXKeT MNpekpaTuUTb pas3roBop Ao
TOr0, Kak 3aKOH4YUT FOBOPUTb YelI0BEeK CTaplue ero rno Bo3pacTy;

3) NOAYNHEHHOE NNLLO MOXEeT OMnyCTUTb TPyObKy nocne Toro,
KaK 3TO cAesiaeT JNLO0 BbillecTosLee;

4) ecin  pasroBapumBaldT OBa pPaBHbIX MO BO3pacTy W



MOJIOXKEHNID 4YesioBeKa, TO MNepBbIM KAadéT TPpybky TOT, KTO
MO3BOHWJI.

2.12. lpn TenedoHHOM pa3rosope HeJonyCcTUMO:

1) ncnosb3oBaTb CTOMN-PpPa3sbl, YKa3aHHbIE B MPUIOXKEHUN 2 K
HacTodAwemy CTaHOapTy;

2) urHopmposaTb BOMPOCkl cobeceqHnKa;

3) npepbiBaTb TenedoHHbIN pa3roBop 6osee 4yem Ha 60
CeKyHf;

4) 6ecuepeMOHHO nepebuBaTb cobecenHUKa;

5) OOAro MoJi4aTb, He noaTeBepXxpas ydyactua B becepe
KPaTKUMUN pernJinkamu;

6) OTBe4YaTb BbI3OBOM Ha arpeccurd unamMm HEBEXJIMBOCTb
cobecefiHMKa, faBaTb BOJIO SMOLMNAM;

7) WUCMOJIb30BaTb ABYCMbIC/IEHHbIE (ppa3bl, HAMEKW;

8) 3apepxmBaTb cobecefiHMKa, €C/IN OH 3aHAT UM CNELNnT;

9) 3aBepwunTb beceny He MNONPOLLABLUNCS;

10) He nepe3BOHUTL, ecau noobewann caenaTb 3TO.

3. nMpaBuna BepeHus TenedPoHHbIX pa3roBopoB Npum
BXOoAsLLEM
Tene(oHHOM 3BOHKe

3.1. Mpn Bxogdawem TenedoHHOM 3BOHKe TpybKy crnenyet
NOAHATbL Mocsie 2-3 3BOHKA (Ha mepBbli 3BOHOK PaboTHUK AOJIKEH
OTJIOXKNTb CBOW Aesia, Ha BTOPOMN - HaCTPOMTLCSI, Ha TPETHH - Y/IbLIOHYTHCS U
CHSITb TPYOKY).

3.2. PaboTHUK OOJI)KEH YETKO MPOM3HECTU Ha3BaHMe opraHa
MEeCTHOro camoynpaBJieHusi, npeacTtaBuTbCca (Ha3BaB  CBOIO
dhamnnmio, MMa N 0THECTBO (MPU HaNMYMKN)) N NMONPUBETCTBOBATb
cobecegHunka «Jlobpoe yTpo» (oo 12.00) nnn «Odobpbin oeHb» (C
12.00 no 17.00). Pe4veBown wabnoH:

AOMUHUCTpaUKUS MYHUUWMANIbHOIO obpa3zoBaHus
CTapoaTialickoe cenbCkoe noceneHne CTapoOKyJIAaTKMHCKOro
panoHa YnbsaHoBCKoM obnacTtu, MeBaHoB MBaH MBaHOBMY, O06pbLIN
neHb!

3.3. Ecnn cobecegHnk He Has3Basn ceba M NpUYMHY CBOEro
3BOHKa, paboTHUKY crieayeT BbISCHUTb 3TO.

PeyeBon WaboH:

BbyabTe nobpsbl, NnpeacrtaBbTeCh NOXKanynucTa!l

Kak s Mmory Kk Bam obpawaTtbca?

Kak Bac npeancrtaBuTb?

Yem g mory Bam nomoyb?

3.4. PabOTHUK OOJI>KeH BHMMATENIbHO BblCNyLlaTb
cobeceiHMKa, NCMNOJIb3YSA TEXHUKY aKTUBHOIO CJyLLaHWUSA:

1) cocpenoTo4YnTbCA Ha TOM, 4TO roBopuT cobecenHUK.
[MOCKONIbKY COCpenoTOYeHHbIM BHUMaHMEM MOXeT OblTb Heaoro,
cnywaHue TpebyeT co3HaTes/IbHON KOHLEHTPaLUN BHUMAHUNS;

2) BO BpeMsa obuweHns no TenedoHy oTMeyaTb BO3HUKLINE



BOMpocChkl Ha bymare, 4Tobbl He NnepebnBaTb cobeceaHUKa;

3) obpauwaTtbcsa K cobeceaHNKY No MMeHN (MPUMEPHO Kaxkaoe
TpeTbe obpaweHune). 3Byk nmeHn Bawero cobecegHunka co3paéT
3pUTENIbHbIN KOHTAKT U owyuleHmne 6am3ocTu.

PeyeBon WwabnioH:

CeeTniaHa leTpoBHa, Bbl rOBOpUTE...

Bbl nonaraete, CeBeTnaHa lNeTpoBHa, 4TO...

.., 1 BaC npaBwibHO noHaAn (a), CeeTnaHa lNeTpoBHaA?;

4) OeMOHCTpupoBaTb OnaroxenaTesnbHOCTb. BecTn pasrosop
cnenyeT BeXJ/IMBO, CMOKOWHO, He BCTynaTb B CMNOp, He MoBbIWaTb
roloC BHE 3aBUCMMOCTM OT TOHa cobecegHnka, TaKTUYHO
npepbiBaTb cobecegHnka npm HeobXoOAMMOCTU U NEepeBOAUTb
pa3roBop B KOHCTPYKTUBHOE pPyCO.

PeyeBoin WaboH:

[MpocTuTe, 4TO NpepbiBato Bac...;

A noHsan (a) cyTb Bawero obpaweHus (Bonpoca)...;

MpaBuia  TenedOHHbIX  Pa3roBopoB C  3asaBUTENAMU
yCTaHOBJIEHbI NMpunoxxeHmnem K CtaHgapTy.

5) OEMOHCTpPUPOBaATb WHTeEpec K TOMYy, 4YTO TroOBOpUT
cobecegHuk. Bo BpemMs pa3roBopa HeOonycTMMO XPaHUTb
OJNTeNbHOe MOJIdaHMe, cJiegyeT MNpousHoCUTb opobpsatowme
3BYKN, MeXLOMeTusa, TMOBTOPATb KJOYEBblIEe CJIOBA, KpaTKue
pPernnKn, KOTopble NOKa3biBalOT 3aMHTEPECOBAaHHOCTbL paboTHMKa 1
BOBJIEYEHHOCTb €ro B pa3roBop.

PeyeBoin WaboH:

Tak...

Hapo xe...

fACHO...

7 Bac noHnmalo...

KoHeYHo...

ITO NHTEpPECHO..;

6) obpawaTtbcad K cobecegHUKY 3@ YTOYHEHUAMU - 3ITO
nomMoraeT caenaTb
coobuieHne 6onee NOHATHbLIM.

PeyeBoin WaboH:

[MoXxanyncra, yTo4HUTE 3TO.

A npaBusbHO Bac noHan (a), 4To npobsemMa coCcTOUT B ...7

He nosTopuTe nn Bbl ewé pas?

YTOo Bbl UMeeTe BBUAOY?;

7) WCMNoNb30BaTb NPUNEM nepegpasnpoBaHns
(ccbopmynumpoBaTb MbIC/b cobecefHUKa MHa4ve, CBOMMU CIOBaMK)
018 NMpaBuUAbHOMO NMNoOHMMaHNa cobecegHuKa.

MNepedpa3npoBaHme coobuieHns 4aéT BO3MOXHOCTb cobecegHUKY

yBMAOETb, 4TO €ro CaywatlT W MOHUMAlT, a eCcsn MOHUMaloT
HenpaBW/IbHO, TO CBOEBPEMEHHO BHECTUM COOTBETCTBYlOWME
KOPPEKTUBLI B cOobLLEHME.



PeyeBonn WabnoH:

Hackonbko g noHan (a) Bac,...

Mo BawemMy MHeHWUIO...

Kak s noHnmato, Bbl roBopuTe (cHnuTaeTe)...

Opyrumm cnosamu, Bel cHuTaeTe...

3.5. B cny4ae, ecnm 3BOHAWMNA CrnpalunBaeT OTCYTCTBYOLEro
Ha paboyem M™MecTe paboTHUKA, He cneayeT oOrpaHMYMBaATLCS
OTBETOM, 4YTO ero HeT. HeobxoAMMO yKa3aTb BpPeEMS, KOrga MOXXHO
nepe3BOHNTb. B HeKoTopbIX cny4Yasx uesiecoobpa3HO ykKasaTb Yy
3BOHSALLEro ero Homep TenedoHa, hamMuani, UM U OTYECTBO (B
c/lydae Hanu4dusa), CyTb BOMpocCa, CKasaTb, YTO OTCYTCTBYHOLLUNA
paboTHUK Nepe3BOHUT caM 1 obs3aTenibHO NepenaTb MHPOPMaL WO
Kosnere.

PeyeBon WabsoH:

PaboTHNK B OAHHbIN MOMEHT OTCYTCTBYET, He Mornau Obl Bbl
nepe3BoHNTb Yepe3 10 munHyT (B 12.00)?

YTo emy nepenaTb?

MoxxeT bbITb, 8 cMOry Bam nomoub?

3.6. YHToObl 3aBepPLWNTb pPaA3roBOp, HYXHO MNPeanpuHaTb
cnegyoume warm:

PesiommpoBaTb pa3roBop (coobwunTb, YTO WMEHHO Bbl
cobupaeTecb genaTb
B pe3ynbTate TenegpoHHoOro obuweHnsa), 4Tobbl WUCKAYUTD,
B3aMMOHENMOHMMaHNE N NoKa3aTb cobecefHUKY, 4TO pa3roBop nopa
3aKaH4YMBaTh;

nepeckasaTb pa3roBop, 4Tobbl ybeonTtb cobecefHuka, 4TO
BCE CKa3aHHOe UM 6bI1I0 YC/IbILLIAHO;

CrpoCUTb MHeHne cobecegHNKa O pa3roBope;

3aBepwmnTb pasroeop (nobnaromapuTb 3a 3BOHOK B
COOTBETCTBMM C NYHKTOM 3.8 HacTtosawero CTtaHgapTa) M MoOJ4a
0OXOaTbCs, Korga cobecegHNK NONOXKUT TPYOKY.

3.7. Echm  cobecegHuK  3aTdarmeBaeT  pasrosop, chepyet
N3BUHUTbLCS U, COCNIABLWINCL Ha HEOTJIOXKHbIE Aesia, NonpowaTbCcs C
HUM NMBO OOroBOPUTBLCA O MOBTOPHOM TesiePOHHOM 3BOHKE WM O
BCTpeye.

PeyeBon WabsoH:

Y Bac ewié oCcTtasncb KO MHe BOMNPOChI?

N3BNHUTE, KO MHE MpuLén nocetuTtenb (y MeHs HadnHaeTcs
coBellaHue), OaBanTe MNpPoAoJIKMM Haw pasrosop nocse 17.00
(3aBTpa, npu nn4Hom BCTpeye u T.M.). CoxKanew, 4To BbIHY)XAEH (a)
npepBaTb Hall pa3roBop.

dymato, ™Mbl obcyamnm BCe BOMPOCbI, MO3TOMY [AdaBanTte
3aBepLIMM Hal pasroBop.

3.8. lpn 3aBeplieHNn pa3roBopa crenyet nobnarogapuTb
YyesioBeKa 3a TO, 4TO OH MO3BOHWJI, U NOMPOLLATbLCA.

PeyeBoin WaboH:

Cnacunbo, 4TO NO3BOHUN.

Cnacnbo 3a 3BOHOK.

Cnacunbo 3a nHgopmaumto.

o cBnoaHuna!l



Bcero npobporo!
Bcero xopowero!

3.9. Ecnn TenedoHHbIn 3BOHOK MocTynua B obeaeHHoe BpeMs,
He crenyeT oOTBevaTb: «Y Hac obefeHHbI nepepbiB, MNO3TOMY
npowy Bac nepe3BoHUTb Mocse...4acoB). Ecnm Bbl yxe B34/u
TeneoHHyo TPpybKy, TO cnenyeT BeCTU TenegoHHbIN pPa3roBop C
cobecelHMKOM B COOTBETCTBUU C HacToAWwMM CTaHOAPTOM.

4. TMpasuna BepeHus TenedOoHHbLIX Pa3roBoOpoB Nnpu
ucxopAlLeMm
TenecdOHHOM 3BOHKEe
4.1. Mpun ncxogsawem TeneoHHOM 3BOHKE paboOTHUK A0J/IKEH
nonpuBeTCTBOBaTb cobecenHmnka «[Jobpoe yTpo» (Ao 12.00) nnn
«[0obpbin aeHb» (¢ 12.00 oo 17.00), YETKO NPON3HECTN Ha3BaHUe
opraHa MecTHOro camoynpassieHusa U NpeacTaBUTbCA (Ha3BaB CBOIO
hamnnunio, UMA N 0THECTBO).
Pe4yeBoin WaboH:

Hobpbin JeHb! Bam 3BOHAT n3 AoMMHUCTpPaynun
MyHMUUMNanbHOro  obpa3oBaHna  CTapoaTiallckoe  cenbCKoe
noceneHme CTapoKyNaTKMHCKOro panoHa YNbSAHOBCKOM o0bsacTw,
®.1.0.

HNobpoe yTpo! 310 ®.N.0. ”3 CTPYKTYPHOro noapasaeneHuns
AOMNHNCTPaALMN MyHUUMNanbHOro obpa3oBaHna CTapoaTiallckoe
cenbckoe noceneHne CTapoKyNaTKUHCKOro panoHa YbAHOBCKOM
obnacTwm.

4.1. Mpwn HeobxoonMMOCTK cregyeT BbIACHUTb UMs (pamnnuio,
OOJ/IKHOCTb, KOHTaKTHble AaHHble) cobecegHMKa, 3annucaTb ero n B
OanbHeNWeM Ha3blBaTb €ro rno MMeHMN.

PeyeBon WwaboH:

MpocTnTe, Kak g Mory K Bam obpawaTtbca?

He mornu 6bl Bbl noacka3aTb MHe Bawe nma?

4.2. ECnn Hy>XeH KOHKPETHbIN 4YenoBek, cnenyeT MnonpoCcuTb
npurnacnTb ero K TenegoHy. Ecam Heobxogumbin  4YesioBeEK
OTCYTCTBYET, MNMOMHTEepecoBaTbCs, KOorga Jny4dwe emMy MOo3BOHWUTb,
UKW MOMPOCUTb NepenaTb, KTO 3BOHW/I, 1 OCTaBUTb MHGOPMaLNIO,
Korga v rage Bac MOXXHO HaWTW.

Pe4yeBon WaboH:

1 MOry noroBopuTb C...

MO>XHO MOMPOCUTbL K TeNe(oHYy ....

MpurnacnTe, NnoXanyncrta, K TesiepoHy...

4.3. Ecnun 3BOHOK npennosiaraeT npockby, 3anpoc
nHopmaumm, a paboTHUK He 3HaeT, B Yben KoMneTeHuumn
HaxXoOUTCA MHTepecyluwun ero BoOMpoc, He CTOUT u3naraTb CyTb
TOMY, KTO MepBbiM noaHan Tpybky. CnegyeT BeX/IMBO YTOYHUTD,
KTO pewlaeT LaHHbIN BOMNPOC.

PeyeBon WaboH:

C KeM 9 Mory noroBopuTb No nosoay...?

$1 3BOHIO MO BOMpPOCY....



C KeM g Mory ero pewmnTb?

A xoTen Obl y3HaTH...

Bbl He Mornum 6bl AaTb MHOPMaLUUIO...

4.4. B camMoM Hayane pa3roeBopa HeobxoAuMO YTOYHUTL Y
cobeceiHMKa, €CTb /I Y HEro BO3MOXXHOCTb MPOBECTM pPa3roBop
MMEHHO Ccen4vac, a TakKXe B Kakoe BpemMsa emy bygeT ynobHo
nepe3sBOHUTb (B cCnyyvyae, ecnan paboTHUKY 3apaHee He ObIIO
Ha3Ha4YeHo BpeMa AN TenedoHHOro 3BOHKa).

PeyeBon WaboH:

Bam ynobHo cen4ac co MHOW pa3roBapuBaTb?

Y Bac eCTb BO3MOXXHOCTb BbIC/lyLlaTb MeHA?

Bbl MOXXeTe yaennTb MHE HEKOTOPOE BpeMs?

Bbl cBO6OAHLI cenyvac?

Y Bac ecTb cev4ac 3 MUHYTbl CO MHOWN MOrOBOPUTL?

Bbl cenyac Mo)xeTe roBoOpuTb CO MHOW UM MHE NEePEe3BOHNUTL?

CKONIbKO Y MeHs eCTb BpeMeHn Ha pas3rosop? («CKoNbKO Yy
MEHSA eCTb BpeMeHn», a He «CKOJIbKO Y Bac ecTb BpeMeHun»).

4.5. Bo Bpemsa penoson becenbl HeobXoONMMO EMKO, KPaTKO U
FPAMOTHO  U3NOXWUTb  CyTb  npobnembl. Jlydwe  3apaHee
MOAroTOBUTbLCA K pPa3roBopy, HaMeTUTb BOMPOCHLI U onpenesinTb
nocnenoBaTeNbHOCTb X 06CyXaeHuns.

PeyeBon WaboH:

MHe  HyXHO (Heobxoammo) npounHdopMupoBaTb  Bac
(nocTaBUTb B N3BECTHOCTb, 06CyanTb € Bamn)...

9 posmxeH (Aon1XkKHaA) coodbwmTb Bam (06BbACHUTBL BaM)...

Bbl He MOrnun 6bl MeHs MPOKOHCYJ/IbTUPOBAaTbL MO BOMNPOCY?...

71 3BoHIO Bam no Bonpocy...

Y MeHs Takou Bonpoc...

71 Bam 3BOHIO N0 npocbbe (Mo pekomeHaauun)...

MeHAa npocunnn cBA3aTbCA ¢ Bamn no sonpocy...

46. Ecnn pas3rosop 3aTArmBaeTCd, WHOrga crepnyet
KOPPEKTHO MounHTepecoBaTbCsd Yy cobecegHuka, eCTb JIM Yy Hero
BpeMs OJ19 NMpPoaoJ/IXXEeHNA pa3rosopa.

PeyeBon WaboH:

Y Bac eCcTb BpeM4 ans npoaos/Hm»KeHusa pasrosopa?

Bbl pacrnosiaraeTe BpeMeHeM a4 NpoaoJKeHUs pa3rosopa?

1 Bac He 3agep>XuBato?

4.7. Tpwn 3aBepLIeHnn pa3rosopa cneayet nobnarogapuThb
cobeceniHMKa 3a pa3roBop M NonpouiaTbCs.

Pe4yeBon WaboH:

Cnacunbo 3a nHchopmaumnto (KoHcynbTayuto)!

Cnacunbo 3a T0, 4TO yoenuanm mMHe Bpems!

Cnacnbo 3a nomoLub!

o cBnaaHuns!

Bcero nobporo!

Bcero xopowero!

4.8. B cnyyae owmnbo4yHoro Habopa HoMepa He ciiegyeT MoJ14a



npepbiBaTb 3BOHOK, HEOOXOANMO N3BUHUTLCS.
PeyeBon WaboH:
Mpowy npouweHuns, s owmnbcsa (nacb) HOMEpPOM.

MPNJTOXXEHNE 1
K CTaHOoapTy
NMPABWUJIA
Tene(doHHbIX Pa3roBOpoB C 3afABUTEJIAMMU

3BOHKWM 3asiBUTeNen B OpraHbl MYHUUWUMANIbHOW BAacTuU
3a4aCTyl0 HOCAT XapakTep obpalweHuna K nocsegHen UHCTaHUUN.
3asaBUTENN 3BOHAT C Lesblo BbiICKa3aTb CBOU »al0bbl 1 NpeTeH3un,
Korga ux npobnembl HE CMOran (MK He 3ax0Tenn) pewnTb anua u
opraHvsaumm, B Ybel KOMMEeTEeHUUW HaxoOATCsa pelleHue
COOTBETCTBYOWMX npobnem. Bcé 3TO npuBOoAUT K TOMY, HTO
BO3MYLLUEHHbIE N OOMXKEHHbIE 3asBUTeNW, OOBEeAEHHbIE MOPON A0
OoTYassHUSA, Be4YyT pa3roBop 3MOLMOHAIbHO, Ha NOBbILLEHHbIX TOHAaX.

[Mo3TOoMy nMpwu pas3roBope C pa3rHeBaHHbLIMU 3aABUTENAMU
Ba>XHO He TOJIbKO onepatTuBHO U >SPEPEKTUBHO pewnTb Uux
npobsieMy nam nomMoyb B €€ pelleHnn, HO U OKa3aTb UM HEKOTOPYIO
MCUXOJIOrN4YeCcKyo nomouib no TenedoHy. B peweHunm >3TOro
BOMpoOCa NMoMOoryT cnefylowe pekoMmeHgaunm NnCUxXosioros:

1) HMKorga He obpawanTecb K pasyMy pacCep>XXeHHOoro
yesioBeka. Pa3rHeBaHHbIM YeNoBEK MJ0X0 MNpPUCaylnBaeTCca K
aprymeHtaMm. W Bawa nepBas 3aja4va - YCMNOKOUTbL 4YesloBeKa U
BbIACHUTb, B 4EM CyTb ero npobnemsl. Hay4yntechb ObITb
Xopowunm cnywaTtenem, U nyctb Baw cobecegHnk n3onbLET Bam
aywy. BHuMaTenbHbIN CchywaTesib BCerga KaXXeTca CcKopee
Apyrom, 4yem Bparom;

2) He nNpuUHUManNTe »anobbl, afpecoBaHHble KakoW-nmbo
opraHmsaumm, Ha CBOW CYET. To, 4TO MO3BOHWAN Bam, He 3HA4uUT,
4yTo Bbl BUHOBaATLI. [103TOMY YCNOKOMTECb W He nNpUHUManTe
0b6BMHEHNIN Ha CBOW CYET. He TepsamTe camoobnapaHue. OblwimnTte
rnyboKo U roBopuTe POBHbLIM IFOJIOCOM. «TpyAHble» 3BOHKWU Ny4lle
BOCMPUHMMATb CTOA UK B ABUXXEHUWN, C XKECTUKYyNaunen;

3) Yem arpeccuBHee Baw cobecegHuk, Tem Oonblue
CMOKOWCTBUSA [O0JKHblI MposBaATb Bbl camn. BecTnm pasyMHbIN
pa3roBOp C YEJIOBEKOM, KOTOPbIN BCE BpPpeEMS KPUYUT U oCbinaeT Bac
pyraHbto, HeBO3MOXHo. CBeoute B 3TOT MOMEHT CBOW
KOMMEHTapUM 00 COYYBCTBEHHbIX BOCKJ/INLLAHNIN, NOKa €ro rHeB He



NCCAKHET caM cobon. TosbKO MocCse 3TOr0 MOXXHO MPUCTYMUTb K
KOHCTPYKTUBHOMY pPa3roBopy C HUM,;

4) BHewWwHe Bawa peyb A0/HKHA 3BYyYaTb 4yTb MeHee aKTUBHO,
yem pedb Bawero cobecegHuka. Ecnn Bl bygeTe ¢ HUM Ha paBHbIX,
MO>XEeT BO3HUKHYTb CMOP NN fa)Ke KOHDINKT;

5) COXpaHAaANTe XNaAHOKPOBME N BblOEPXKKY A0 KOHUA. Kak bbl
Bac HW pa3o3aunm cnosa Bawero cobecegHuka, Bbl He OOJIKHbI
OaTb NMOYYBCTBOBATb €MY 3TO HUW CQlIOBaMW, HU MHTOHauwuen. Boingsa
n3 cebs, Bbl ewé 6onee ycnoxHute cuTyayuto. lNocTapanTech
BCTaTb Ha MeCTO 4esloBeKa, KOoTopblin Bam »xanyetcda. Cnywante
NOHUMatoLLE;

6) NYCTb YENOBEK BbIFrOBOPUTCS A0 KOHLLA, MOKa HE «BbIMYCTUT
nap». WHble noan He CTONbKO 3Jbl, CKOJIbKO MM XO4YeTCs MpPOCTO
BbIFOBOPUTLCSH, U3NNTb OYyLUY.

BoT nycTb n caenatT 3TO;

7) CTapanTecb, 4Tobbl YenoBek paccka3zan Bam BCE&, 4To ero
becrnokounT. TOCTOSAHHO NpoOCUTE YeNloBeKa noaennTbCcs C Bamn
BCEMUN COMHEHMAMUN, a Bbl TeM BpeMeHeM cyMeeTe MOHATb CYTb
npobsemsbl;

8) nooaepXuBanTe KOHTaKT, TO eCTb He Moja4yuTe
onuTtenbHoe BpeMA. [lanTe nMOHATb, 4YTO Bbl OTKPbITbl  OJ15
obcyxxaeHuns nbbiXx BO3MOXXHbIX NpobsieM M 3aMHTepecoBaHbl B
yAy4HlWeHUN KOHTaKTa W B3aMMOMOHMMaHUSA. Ba)XHo, 4TOObI
pa3roBop BEJICA B CMNOKOWHOM BEXJIMBOM TOHE W BbI3blBa
NONIOXKUTENbHbIE 3MOLUWUW, co3daBass TeM caMbiM aTMocdepy
B3aMMHOIro LOBepUs;

9) ncnonb3ymte nay3bl, 4TOOblI NepeHanpaBuTb pPa3roBop B
Hy>XHOoe Bam pycno. Bcsskmin pa3, «BblpyMBas Ha OCHOBHYIO
Tpaccy» beceflbl, Ha4YMHaNTe KakKk Obl HOBLIN CMbIC/IOBON ab3au:
FOBOPUTE 4YETKO, B Havasie NpenslioxkKeHns Hernsoxo obpaTuUTbCHa K
cobecegHMKY MO MMEHM U OTYeCTBY WM cAenaTb Kakoe-To
obobLaowee 3aMeyvyaHUe OTHOCUTENIbHO Ballen npegbiayuien
becenbl, nogBensa npenBapuTesibHbIA UTOT;

10)ecan Bbl pewwnsn, 4TO He CMOXeTe [oXAaaTbCsa A0
bav>xanwen naysbl, BEPOATHO, Jy4we TaKTU4YHO TnpepBaTb
cobecenHuka. lpepbiBanTe He paan camMoro dakTa, a 3ajauTte
KOHKPETHbIN BONPOC, KOTOPbIN UMEET OTHOLUEHUE K CYTU Aena;

11) He no3BonaAnTe BTArMBaTb cebs B bHeceny, He
OTHOCSALWYOCS K aeny. NoaggepXmBanTe TOJNIbKO Te€ TEMbl, KOTOpPbIE
NMEIT NpsMoe OTHoWeHne K obcyxaaemon npobneme.

12) NToOBTOpPUTE 3a8BUTEN0 TO, YTO OH CKa3ajs Bam, ero xe
cobCcTBEeHHbIMU CsioBaMun. [MOBTOPSAA C/IOBO B CJ/IOBO TO, YTO CKa3aJl
BaM 4enoBek B nblsly rHeBa, Bbl Kak 6bl nepeBoouTe pasroBop B
bonee HenTpanbHbIN TOH, MOBTOPSAA €ro cjioBa yxe 6e3 Tex
3MOUNIN, KOTOPble BKJ1aAblBaJl B HUX OH CaM;

13) nsberante BoO3paxeHun! Takasa HeONMO3ULMOHHOCTb
npeanonaraeT 0TKas OT KOHJIMKTHOW CUTyauum BO UMSA peLleHuns



bonee cepbE€3HOM 3a4auu;

14) HNKOrJa He FroOBOPUTE YENI0BEKY, YTO OH He MnpaB. DTO He
ybeant ero, HO NUWb 3ageHeT ero camonwbue, M OH 3aNMET
no3uumo caMoobopoHbl. [locne >3Toro BpAd M yaacTCs ero
ybeanTb. Jlydwe pencTtBoBaTb AUNJOMaTU4Hee: «bblTb MOXeT, £
He npaB, HO QJaBanWTe MNOCMOTPUM...». ITO Xxopowun cnocob
npeanoxunTs cobecegHuUKy cBon aprymeHT. CBOW apryMeHThl
n3narante KpaTko W ACHO. Bawwu poBoAabl  OO0/XKHbI  ObITb
MpaBUJIbHbIMN MO CyWecTBY, yboeanTesnbHbIMUA N FPaMOTHbLIMU MO
dopme;

15)Bcerpna crpemutecb K KoMnpomuccy. Npn BO3ZHUKHOBEHUN
Kaknx-nnbo pa3sHornacum ctapamTechb pa3pewlaTb UX TaKTUYHO;

B aTom Bam nomMoryT Tpu npaBuna:

a) NpaBMno TPEX nMJICOB: MOXBannTb cobecegHnKa wnn
caenaTb eMy KOMMJIMMEHT He MeHee Tpéx pa3 (B Ha4dane becensbl:
«Cnacunbo, CeeTnaHa lNeTpoBHa, 3a Bawe HepaBHOAYLINE K AAaHHOW
npobneme»; B cepeaunHe pa3roBopa: «MHe wuMmnoHMpyeT Balla
NPOHNLATENbHOCTb  (CKPYMYyNE3HOCTb)» WU MNpU  3aBEPLUEHUN
becenbl: «MpnaTHO ObINO ¢ Bamm noobwaTtbca. Mbl 0bs3aTenbHO
Y4TEM BCe Bawnm noxenaHuna»);

6) npaBuio ob6bbeanHEHUNA: CTPEMNIEHUE K OOCTUXKEHUIO
obotogHoro cornacmsa («Hac ¢ Bamun obbegnHseT xenaHue peLwnTb
3TOT BOMPOC Hanay4wmm obpasoms);

B) NpaBWaO CornalweHuns: 3agaBante cobeceagHnKy BOMPOCHI,
MOCTPOEHHblE TakMM obpa3oMm, 4TOobbl TOT MOr OoTBe4YaTb BcCerga
«Ida». Yem 6onblie cobecegHMk ¢ Bamun cornawaetca, TeMm bonbLue
LLaHCOB y Bac NpunTn ¢ HUM K KOMMNPOMUCCY.

16) He obelwanTe HeBbINOHUMOro. ObewaTb MOXXHO JULWb TO,
4yTo Bam pencrBuTesnbHO noa cuny caenatb. HEBbINOJIHEHHbIE NN
3aBeOMO JIOXKHble obellaHua pa3apakaloT N 0bmXKalT YenoBeka
ewé bonbLie, 4yem Bawl 0TKa3 MOMOYb

emy. He 6omtecb ckKasaTb cobeceoHuKy, 4YTOo Bam Hago
MOCOBETOBATLCA elé C KeM- HUbyab. Bo BCSAKOM cnyyae, 3TO yxe
co3pacT y Hero Brne4daTtieHne, 4To Bbl cTapaeTecb nomMo4db eMy. Ho
ecnu Bbl noobellann noMmoyb, To YK 0653aHbl caenaTb 3TO;

17) HAW MPUN Kakux obcToATenbCTBax HE roBOpUTE, H4TO He
MO>XXeTe MOMO4Yb 3aaABUTesNt. BbiIACHUB MoapPOOHOCTU BO3HUKLUUX
3aTpyaHeHun, Heobxoaommo 6e3 npomMeaneHna nNpPensioXnTb
3agBuTento nnaH gencteun. Ctapamtecb Hantu peweHne. CaMbin
ONTUMasibHbIN CNOCOD 3aBepWNTb Pa3roBop C 3adABUTENIEM - 3TO
HaWTW peweHne ero npobnembl. ECIM He MOXXeTe caMn - OTrpaBbTe
ero K TeM paboTHMKaM, KOTOpble MOryT MNOMOYb. TONbLKO
npeaBapuTesnbHO 06bACHUTE Kosslere BCE, YTO KacaeTcs »asnobbl
3aaBuUTens, 4Tobbl TOMYy He MPULLIIOCL M3araTb €€ BTOPUYHO. ITO,
KakK nNpaBuo, ewé bosnblue BbLIBOANT YenoBeKa 13 cebs;

18) BbIACHAWTE gOeTann, JAenante TMoMeTKWU, 3anucbiBanTe
OCHOBHbl€ MYHKTbl MpeTeH3nn, coobuwas ob 3Tom cobecedHUKy



(«mopoXXauTe, A cemyac 3anuly»), 4TO CBUAETENIbCTBYET O TOM,
Kak Bbl LeHUTe cBoero cobecegHnka n ctapaetecb eMy NnomMoYb;

19) 6yabTe TaKTUYHbI, HE HapyLwanTe rpaHul, JINYHOW cepsl.
He cnepyet 3aTparmBaTb MNOTEHUMANIbHO KOHMPJIMKTHbLIE TEMbI
(4aCTHYIO XXN3Hb, UHAMBMAYAbHbLIE NPEANOYTEHNSA);

20) He nyTanTe TaKTU4YHOCTb C MSAMKOCTbI. BeXxxnuebin
pa3roBop BOBCE He O3HA4aeT, 4TOo cieayeT BO BCEM corsawaThbCs C
cobecegHMKoOM, YyCTynaTb €My MO BCeM MapaMeTpaM, xesnas
NPOnN3BECTM XopoLlee BneYvyaTnaeHne. He nogaakusante cobecegHuky,
4TOObl Y HEro He CJ/IOXXWIOCh BrnevyaTsieHne, 4To Bbl cornacHsbl Co
BCEMUN ero cnoBamu. [oBOpUTE «HET», Korga 3TO OEeNCTBUTEJSIbHO
HY>XHO;

21) ecan Bbl BMHOBATbI, M3BUHUTECb KakK MOXXHO ObICTpee.
NckpeHHee un3BUHeHMe  gBndeTca  3PPEKTUBHbIM  cnocobom
pa3peleHnsa KOHPJNKTHOW CUTYyauunun.

He  onpaBAabiBanTeCh, N3BUHEHNE  C BblABVXXEHNEM
onpaBOaHUN - 3TO Y)XKe He U3BUHeHue. Bo3bMuTe Ha cebs nosHyto
OTBETCTBEHHOCTb 3a CBOW owwnbky (NMmbo 3a owwunbky Bawero
CTPYKTYpHOro noapasgenenHunsa). [lpu3HanTte, 4YTO Bbl Oblan
HernpaBbl - pewnTesnbHO KU 6e3 oroBopok. M3beranmte B KoOHLUE
N3BUHEHNA MNCMOJIb30BaTb CJIOBA «HO» WM «ecnn» («MHe o4eHb
»XaJb, HO...»). DTO CaMOe «HO» UMeeT YETKUN NoaTeKCT: «Ha camMoMm
nene g He Xasnek».,

He yHwXanTecb, npusHaBanmte owmnmbknm C YyBCTBOM
CcobCTBEHHOro OOCTOMHCTBA. He noacTpamBanTech noa
cobecegHMKa, He paccbiNanTecb B KoMMmanmmeHTax. Obsa3aTenNbHO
npennoxuTe crnocob, Kak MOXXHO BCE UCMPaBUTb.

MPUJTOXXEHUE 2
K CTaHpapTy
CTOII-®PA3BbI

Ne Crapusa PekomeHayeMblie ppasbl |
B neperoBopos CTON-cdhpassbl (neuncrteusn)
1 2 3 4
[MpuBeTcTBME! Ha! Ha3BaHWe CTPYKTYpPHOro
Anno! nogpasgeneHnsa AGMUHNCTpaUnK,
Cnyuwato! ®.N.0 (nocnepHee - npwu




Han4mn)

3apactu! MpuseT! Hob6poe yTpo! Nobpbin oeHb!
KTo 3T10? Kak g mory K Bam obpawaTtbca?
KTo y annapaTa? Kak kK Bam ny4ywe obpawatbca?
Ckem 1 Bbl He mornn 66l NoackasaTb
pa3roBapuBato? (HANOMHNTBL) MHe Bawe nma?
9710 TaTbsAHa Cka)xuTe, noxxanynucTa, Kak Bac
MBaHOBHa? HeT? 30BYT?
Mapwusa lNeTpoBHa? A
KTO?
Kyna a nonan (a)? Kak s Mory .Bac Ha3biBaThb?

Ha3oBuTe, noxanyncrta, Bawe
MMSA N OTYECTBO.
MpeanctaBbTeCh, NoOXXanymncra!l
Mory s y3HaTb, C KEM roBopto?
byaobTe pobpsbl, npurnacuTe,
no>xasayncTa,

K TeneoHy TaTbAHY IBaHOBY.
Mory g ycabiwaTb Mapuio

[MeTpoBHY?
Bac 6ecnokouT... 370...
MeHs 30BYT... Mos chamunnuns...
He yoenute nn Bl Bam ynobHo cenyac
MHE HEeCKOJbKO pasroBapuBaTh?
MWHYT BpeMeHun?
O6pa|.|_l,eH|/|e Mo nonoBbIM Mo nmeHn n otyecTBy (NocnenHee
npU3HaKam npn Hann4dmn). No nmeHun, ecnm
(>keHwWwwmHa, cam cobecegHUK NpeacTaBuaCs
MY>X4YMHa, OeBYLUKa, Tak
MOJI0O0WN YesioBeK),
dhamMunbspHoe
(Mnnoyka,
OyleHbKa,
ronyb4mk)
HenocpencTee N3BUHSAIOCS. .. N3BUHMTE...
HHO pa3rosop | ___| MNpowy npoweHus... NpoctnTe... |
7 >Ke BaM yxe MoBTOPUTL MHOPMALUIO eLlée
cka3zas(a) pas
MoBTopsto Bac eLé 4YéT4e, pacndpoBbIBas €€ npu
pas. MnOMoLLN CUHOHNMOB
He cTtonT! Pagbl 6b11un (bynem) Bam nomMoyb.
HeT npobnem! bynem pagbl 0OTBETUTHL Ha Ballu
Bcerpa noxanyuncra! BOMPOCHI.

Ecnun y Bac BO3HUKHYT BOMpPOCHI,
Nno>Xaslyncrta, 3BOHUTE

3aBepLleHue Moka! o ceupaHus! Bcero xopotuero!
neperoBopoB JNlafHeHbKo! Bcero po6poro!
HaBan 0o ca3un!
On, 2 He Tyna - W3BUHUTE, A ownbes (nack) |
nonan! HOMEepoM
[NloMHUTE:

B cnoBe «3BOHUTBL» yOapeHne Henoagsm>XHoO - BCeria NnaaaeTt Ha
OKOH4YaHWne:

9 3B80HKO (No3BOHHKO) Mbl  3BOH/M (no3BOHKM) Bbli
Tbl 3BoHWNWL (No3BoHULWL) OH 3BOHWTE (no3BoHWTE) OHm
(oHa) 3BOHWT (MO3BOHUT) 3BOHAT (No3BOHAT).




MPUJIOXXEHWE 4
K Kogekcy

CTAHAOAPT
BHeLUHero Buaa paboTHMKoB AAMUHUCTPALLUMN
MYHMUMNANbHOIro obpasoBaHua CtapoaTtnawickoe cesibCKoe
nocesieHne CTapoKyJIaTKMHCKOro pavoHa Y JibAHOBCKOM
obnactm

1. ObwMe nono>xeHus

1.1. Hactoawmn CTtaHgapT BHewHero Buaga paboTHUKOB
AOMUHUCTPaAUUKM MyHMUMNanbHOro obpasoBaHms CTapoaTiawckoe
cenbckoe nocesieHne CTapoKyJIATKUHCKOro panoHa YNbSAHOBCKOW
obnactn (panee - paboTHWUKK) HanMpaB/aeH Ha QOPMUPOBAHME WU
nognep>xaHue nOenoBoro CTWUNs, KOTOpbIA BKJOYaeT B cebs
b6e3ynpeyHbin BHELWHNI BNUO PaboTHNKOB AOMUHUCTPaLUNN.

1.2. BHewHun BUAO paboTHMKOB AOMUHNCTpaUnn
MyHMumnanbHoro  obpa3oBaHma  CTapoaThallCKoe  cesibCKoe
nocesneHne CTapoOKYJIAaTKUHCKOro panoHa YnbsiHOBCKOW o6nacTwu
(nanee AQMUHUCTpPaAUUA) NPU  UCMNOJHEHUN UMW  OOJIKHOCTHbIX
(cny>xebHbix) 06s13aHHOCTEN B 3aBUCMMOCTU OT YCNOBUW CJy>KObI
(paboTbl) ©n dopmaTa cayxebHoro MeponpuaTUS  OOJIKEH
crnocobcTBOBaTb (POPMUPOBAHUIO  YBAXXUTEJSIbHOMO  OTHOLUEHUS
rpaxgaH K  WUCMOJIHUTENIbHbIM  OpraHamM, COOTBETCTBOBaTb
obwenpnHATOMY AeN10BOMY CTUJIO, KOTOPbIN OTNNYaloT
opnUNanbHOCTb, COEPXKAHHOCTb, TPAAULUMOHHOCTb, aKKYpPaTHOCTb.

1.3. TpeboBaHNna K BHewHeMy Buay paboOTHUKOB He
NPUMEHSAETCHA Npu HOoWeEeHUN MM GopMbl yCTaHOBEHHOIO obpasua,
a TakK)Xe Npu BbINOJIHEHUX PaboT MO NepeMeLlleHUnd, MOHTa)XKy W
Hanagke obopyaoBaHusa, WHbIX paboT, TpebywwmMx HOWEHNS
crneymnanbHonm paboyen ogexxnabl, 06yBU, CHaApsS)XEeHUSA N CPencTB
3alWNTHI.

2. PekoMeHpauum K BHelWHeMy BUaAy paGOTHMKOB

2.1. Opexga paboTHUKOB [OO0J/IXKHa OblTb BblAep)XaHa B
nenosom ctune. OCHOBHble TpeboBaHUA K ofdexae - CTPOrocCTb,
yuctoTa, yaobCcTBO, MNPAKTUYHOCTb. BHewHun Bua paboTHUKa
nomxeH bbITb 6e3ynpeyeH.

2.2. He ponyckaeTcsa HolleHus B cny>kebHoe BpeMs:

1) oaoexabl 1 00yBM CMNOPTUBHOINO N MJSXKHOIO CTUNAS, B TOM
yucse OXXKUHCOBOWM W  KOXaHOW o4exXAbl, LWOpPT, OTKPbITbIX
capaaHOB, TEHHMCOK, CMOPTUBHbLIX CBUTEPOB, KPOCCOBOK,
CaHganun, wnenaHues u cabo;

2)ogexnabl ¢ rnybokum p[ekosnbTe, Oronsiowen njaednm u
XXNBOT, MUHU-0O0K (ONMHOW Bblwe cepefuHbl beppa), OOK C
BbICOKNM BbIpe30M;



3) OOBEMHBLIX TPUKOTAXHbIX U3AENNA CNOPTUBHOIO CTUNA,
oaoexabl U3 bnecTawmnx TKaHen, HapsagHOW oaeXabl;
4) Hebpe)XHON, Hersna>keHom N HeEONPATHOW oOeXXabl;
2.3. LiBeToBble pelleHnsa B ogexae OOJIKHbl COOTBETCTBOBATb
K/laCCNYeCKoMy,
0eNnoBOMY CTWO, WCKJ/IIOYATCA sSpKMe uBeTa W 4YpesMmepHasd
necTpoTa.
2.4. Tpun BbiboOpe yKpaweHnn paboTHUKY Heobxoammo
NPoABAATb
CAEP>XXaHHOCTb N Pa3yMHY0 YMEPEHHOCTb, HEe AOMNYCKaTb HOLWIEHUNSA
06BLEMHON, ApKOoW BrXKyTepun.

2.5. PabOTHUKY HeobXxoAMMO WUCKIKYUTb TaTYyUPOBKU WU

MUPCUHI Ha OTKPbITbIX
ydyacTKax Tena, a Takxe Lenoyky Ha Hore.

2.6. Bonocbl paboTHMKa  AOO0/WKHbI  ObITb  YUCTbIMMU,
NPUYECAHHLIMN W WMeTb aKKypaTHbIM Bua. He ponyckaeTcsa
SKCTpPeMasibHbIN LBET BOJIOC, POPMbI NpUYeCcoK (Hanpumep, apensbl,
ahpMKaHCKME KOCUYKN N T.04.).

2.7. PabOTHNKY He cnefyeT noJsib30BaTbCA APKUM MaKUSIKEM U

napdomepuen,

NMMelLLeN pPe3KOo BblpakeHHbIW 3anax. [lpegno4vyTteHne cnepyet
OTAaBaTb JIEFKNM, CBEXUM, HEXXHbIM yXaM U TyasleTHOM BoJe.
2.8. B 3uMHuMn nepuopn BpemMeHun paboTHMKaM Heobxoanmmo
NoJsIb30BaTbCA
CMeHHoW 00yBbHo.

O6byBb Oo/KHa 6bITb HavuuleHa, 6e3 cTonTaHHbIX KabnyKoB.

BbicoTa Kabnyka »xeHckon obyBu - He Bblle 7 CM.

3. JlonycTuMblie UCKJIlO4YEeHUA BO BHELUHEeM Buge paGOTHHKOB

3.1. TpeboBaHMA K BHewHeMy Buay paboTHUKOB MOryT
oT/MYaTbCs (Kpome
c/lydaeB opmumasibHbIX MEPONPUATUIA) B CefyoWnX caydasx:

1) npuBnievyeHne paboTHUKOB K cny>xbe (paboTe) B BbIXOAHbLIE
nnn Hepaboyme npasgHNYHbIE OHW;

2)  BblNnosnHeHUe paboTHUKaMm o06s3aHHOCTEN 3a npeaenamm
AAMUHNCTPATUBHOIO 34aHUSA, Ha CTPOUTEJSIbHbIX, CMIOPTUBHLIX WUJN
MHbIX 0bbeKkTax (monyckaeTcsa cnopTuBHas wunu nwbaa ynobHas
ofexaa onpsaTHOro snaa);

3) MOHMXXEeHUA TemnepaTypbl B MOMELWEHNAX B XOJNOAHbLIN
nepuod roga HWKe AunanasoHa OMNTUMasbHbIX  BEJINYUH,
yCTaHOBNEHHbIX CaHuUTapHbiIMKM npasBuiamMm n Hopmamum CaHluH
1.2.3685-21 «l'urueHmnyeckme HopMaTuBbl U TpeboBaHUA K
obecneyvyeHunto 6ezonacHocTn n (Unn) 6e3BpeaHOCTN ANA YenoBEKa
hakTOpoB Cpenbl obuTaHUA», yTBEPXKOEHHBIMUA MNOCTAaHOBJIEHUEM
[NnaBHOro rocynapCTBEHHOro CcaHUTapHoOro Bpada Poccunckon
depepaynm ot 28.01.2021 Ne 2 (manee - [llpaBuna M HOPMbI
CaHlunH);



4) MOBbILLEHNSA TemnepaTypbl B CJY>XeDOHbIX MOMELLEeHUAX
(be3 y4yéTa pe3ynbTaToB paboTbl OxNaXKaalwuWehn CUCTEMbI) B
TENNbI Nepuoa roga Bbille AManasoHa ONTMMaJIbHbIX BEINYUH,
yCTaHOBJIeHHbIX MNpaBnnamm n Hopmamm CaHluH;

5) HaAn4nMsg COOTBETCTBYWOLWMX MEeANUMHCKUX TMOKa3aHUmn
(Hanpumep, ©6epeMeHHOCTb, TpaBMa) W/WMAN WNHANBUAYASbHbIX
0cobeHHOCTEeN BHELWHOCTW, @ TakXXe B NocseaHnn aeHb cnyxebHom
(paboyen) Hepenn.

3.2. PeweHune 06 ocsoboxaeHnn paboTHMKa oT cobnoaeHuns

TpeboBaHun,

YCTaHOBJ/IEHHbIX HaCTOALNM CtaHpapToMm, NPUHUMaeTCsA
HenocpeacTBEHHbIM pyKoBoAUTENeEM paboTHMKaA NO COrslaCcoBaHUIO
C BbILLECTOSALLNM PYKOBOAUTENEM.

MPNNOXEHWE 5
K Kooekcy
KNATBEHHOE OBELLLAHME
MYHULMNANbLHOro cnyXxawero AgMMHUCTPaL UM
MYHUMLMNANbLHOro oopasosaHua CtapoaTnalickoe cesibCKoe
nocesieHne CTapoKyJIaTKMHCKOro pavoHa Y JibAHOBCKOM
obnactm

;I' (P.N.0. (nocnepHee - B ciy4ae HaanM4uns)

NMnocTynasd Ha MYHWMUWMNAJIbHYIO cny>K6y AJJ,MI/IHI/ICTpaLI,I/II/I
MYHWLWMaJ1IbHOIo O6pa3OBaHI/IFI CTapoaTnaLUCKoe ceJibCKoe
noceJszieHue CTapOKyJ'IaTKI/IHCKOFO pa|7|0Ha YnesaHoBckon obnacTtum Ha

ODOJIXXHOCTb |

(MoNHOE HaMMeHOBaHMe A0JIKHOCTU MYHULUMMANbHOW CNy>Xbbl YIbAHOBCKON
obnactn)

Top>XecTBeHHO obellato:

yBaxaTb M 3awWmwaTtb MnpaBa W cBoboabl 4esioBeka WU
rpaxgaHuHa, cBaTo cobnogate KoHCTUTyUUo, denepanbHble
KOHCTUTYLMOHHbIE 3aKOHbl, QeaepasibHble 3aKOHbl, YKa3bl W
pacropsi>XeHus Mpe3npgeHTa Poccunckon depnepaumnn,
MOCTAHOBJIEHUA W pacnops>xeHus [lpaButenbcTBa Poccuinckom
depnepaunn, YcTaB YnbAaHOBCKOM 0651aCTWU, 3aKOHbl W UHbIE
HOPMaTUBHbIE rnpaBoOBble aKThbl YIbSAHOBCKON obnactn,
HOPMaTUBHbIE MPAaBOBbIE aKTbl OPraHOB MECTHOIro CaMoyrpaB/ieHNs
MyHUUMNanbHoro obpa3oBaHua  CTapoaT/allCKoe  CesibCKoe
noceneHne CTapoOKYJNATKMHCKOrO panoHa YnbSAHOBCKOW obnacTwy,
MyHUUMNanbHOro obpa3oBaHNA «CTapoKyJTAaTKUHCKNN panoH>»
YnbaHOBCKOM obnacTtu;

ObITb YECTHLIM N HENOAKYMHbIM;

YYyTKO W BHMMATEJIbHO OTHOCUTCA K TpensioxXeHnsaMm,
3aaBNeHUAM N XKanobaM rpakaaH;




ANOCTOWMHO BbIMOJIHATb BO3J/IOXKEHHbIE Ha MeHSs OO0JIXXHOCTHbIe
0653aHHOCTN, XPaHUTb TOCYOAPCTBEHHYIO U CAY>XEeOHYyl TauHy,
3awmwaTte  csobooy M He3aBUCUMMOCTb CTapoKyJsIaTKUHCKOro
panioHa, BEPHO CAY>XXUTb Hapoay;

BO BCEX CBOUX AENCTBUAX PYKOBOACTBOBATbLCSA MpUHUMMAMMU
3aKOHHOCTM, MpaBAbl, CNpaBensMBOCTU, OecnpucTpacTHOCTU 1
YECTHOCTW, FPaXXAaHCKOro U MeXXHaunoHaNbHOro cornacms!

Oco3Halo, 4TO HapyLeHne MHOK NPUHECEHHOI 0 KJIATBEHHOIO
obewaHna HEeCOBMECTUMO C BbICOKUM 3BaHMEM MYHULWUMASNILHOIO
cayxawero AOMUHUCTPaUUM  MyHuMuunanbHoro obpasoBaHuUs
CTtapoaTsawickoe cesibCkoe nocesieHne CTapoKyJNaTKMHCKOro
panoHa YnbaHOBCKOW obnacTu.

(naTa) (noanwnce) (®.1.0.
(mocnegHee B ciyyae Hanm4vus)

MPNNOXEHWE 6
K Kopekcy
COCTAB
coBeTa no Bonpocam npocgeccuoHasIbHOU 3TUKM PabOTHUKOB
AQMMHUCTPaALUMU MYHULMNANBLHOro obpasoBaHunA
CtapoaTnaliuckoe cenbCkoe nocesieHme CTapoKysaTKMHCKOro
pavoHa Y NbAHOBCKOM obnactu

[Tpencenareib KOMUCCHU: ['maBa AZIMUHUCTPALIMA MYHUIUIATLHOTO
obpazoBanus CTapoaT/iallCKOe cenbcKoe
nocesieHre CTapOKY/IaTKMHCKOT'O PaioHa

Y npssHOBCKOI 00/1aCTH;

3aMecTuTesb TIpe/icejaTerst: ['aBHBIN CrieluaInuCT-3KCIepT
AJMUHHUCTpAI[UM MYHUIUTIATILHOTO 00pa30BaHMUs
CTapoaT/allCKOoe cenbCcKoe IoceIeHre
CTapoKy/IaTKMHCKOTO paliloHa Y IbSTHOBCKOU
00/1acTH, OTBETCTBEHHBIM 3a KaIpoBYIO paboTy 1
paboTy 1o rpoduakTHKe KOPPYMLMOHHBIX U UHBIX
TpaBOHAPYIIEHUN

CexkpeTapb KOMUCCHU: rnHcnektop npuemMHon MKY «lleHTp
6/1ar0yCcTpPONCTBA U COLIMATbHOTO PA3BUTHS




CTapoaT/aaliCKoro CeibCKOro rnoceaeHus» (1o
COrJ1acOBaHMIO);

YeHbl KOMUCCHU:

Hupektop MKY «OTtpaen agMUHUCTPaTUBHO-
X03s1cTBeHHOr0 0becrieueHrs CTapoat/ialliCKoro
CebCKOr0 TocesieHrst» (10 COr/IaCOBaHUIO);

['maBHBIN Oyxrantep AJAMUHUCTPALAN
MYHULIUIIABHOTO 06pa3oBanus CTapoaT/iaiickoe
cenbCKoe rocesieHre CTapoKy/JIaTKUHCKOTO palioHa
Y ibstHOBCKOM 06/1acTH (TI0 COTIacOBaHUIO)
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